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1 BsepaeHnue

1.1 HasHayeHMe JOKYMEHTa

LJokymeHT Pykosodcmeo rno Hacmpolike u pabome ¢ modysem «Yuem paboye2o epemeHu» ABNAeTCA
CNpaBoYHO-MHPOPMALMOHHbBIM NOCOBMEM M NpeAHa3HaYeH A1A CNeLnasncToB No HacTPoiKe 1
onepaTopoB Moayna Yuem paboyezo spemeHu. JaHHbIA MOAYAb BXOAMUT B COCTaB CUCMEMbl KOHMPOSA
u ynpasneHua docmynom (CKY/]), peann3oBaHHON Ha OCHOBE NPOrpamMmMHOro Komnaekca MHmesnekm.

B aaHHOM PyKoBOACTBE NpeAcTaB/ieHbl CAeayloliMe matepuanbl:

1. obuue cBeaeHuMA o moayae Yuem paboye2o epemeHu;
2. HacTpoWka moaynsa Yuem paboyezo spemeHu;
3. pabota c moaynem Yuem paboyez2o spemeHu.

1.2 OO6wmuMe cBeJleHUs O IPOrPAaMMHOM MoJyJie «Y4eT pa6o4yero BpeMeHUu»
MporpammHbIn moaynb Yuem paboyezo speMeHU ABNAETCA KOMNOHeHTOM CKY/], peann3oBaHHOM Ha
6ase MK MHmMennekm, n NO3BOAAET BbINOHATL CeAyolme AeACTBUA:

1. npocmaTpuBaTb KaZPOBYIO CTPYKTYPY OPraHM3aLMm No oTAenam 1 NoayyYaTb MHOpPMaLmio No
KaxK4OMYy COTPYAHUKY;

2. ¢dopmupoBatb rpaduKm 1 cxembl paboTbl C PA3IMYHLIMKU NEPUOLAMM U HAa3HAYATb UX
UHAVBUAYANBHO KaXKAOMY COTPYAHUKY WU OTAENY B LEE/IOM;

3. BEeCTW yyeT OnpaBAaTE/IbHbIX U CBEPXYPOUHbIX LOKYMEHTOB COTPYAHUKOB;

4. Npou3BOAWTbL PAcyeT CYMMAPHOro oTPaboTaHHOTO BPEMEHM KAXKA0ro COTPYAHMKA
noApasgenieHns u NpeacTaBsTb pesybTaTbl B TabMUHON popme;

5. COCTaB/ATb OTYET NO CyMMapHOMY OTPaboTaHHOMY BpeMeHMU COTPYAHMKOB.



2 3anyck v 3aBepuHieHHe padoThbl MPOrPaMMHOr0 MOAYJIA «Y4eT
padoyero BpeMeHu»

2.1 3anyckK nporpaMMHOro MoOAyJisl «Y4eT pa6o4yero BpeMeHu»

[nAa 3anycka nporpammHoOro moayna Yuem paboyezo spemeHuU He0bXo0AMMO CO34aTb 0OBbEKT YueT
pabouero BpemeHu Ha 6a3e 06beKTa IKpaH Ha BKNaake UHTepdeiicbl ananorosoro okHa Hactpoiika
cuctemnbl (Puc. 2.1—1).

Pé.pm&u’gpaq Pﬂﬁnpmﬁuuq er—rrepq:-eﬁc:bll Pﬂnnmaar&nuq Pﬂlmmammupnaﬁuuﬁ%
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=@ 3kpaH 1
o WUeT pabouero BpeMeHH 2

Puc. 2.1—1 O6beKT YueT pabouero BpemeHu

B pe3synbTaTe Ha 3KpaH 6yAeT BbiBeAEHO AMaN0roBOe OKHO MPOrpamMmMHOro moaynsa Yuem paboyezo
epemeHu (Puc. 2.1—2).
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Puc. 2.1—2 OKHO nporpamMmmHoOro moayna Yuer pabouero spemeHu

lMpumeyaHue 1. B dansHeliuwem 3anyck mooyasa Yuvem paboyezo spemeHu byoem rnpou3zsodumscs
asmomamudyecku rpu 3anycke lNK MHmennekm.



lMpumeyaHue 2. B cayyae, ecau npu 3anycke mooyna Yyem paboyez2o spemeHU 861800UMCA OKHO

owubKu (Puc. 2.1—3), He06x00UMO rposepuUMb NMPABUALHOCMb CMPOKU MOOKAYEHUA K UCMOYHUKY
0aHHbIX (cm. pazden Hacmpolika o6vekma «Yyem paboyezo epemeHu») .

YuéTt pabovero spemenn

Xl

4 He yaanoce NPOMIBECTH O4UMCTY Tabmiw
!_k. ACCOUNT _WORK_TIME 1 REGION_PASS. OfHosuTe basy
LEHHEIX C NOMOLLBK YTUAMTE UpdateDb. JononHuTensHas

WHOPMaLMA B AoKyMeHTe "PyKoBoaCTEO MHCTannATopa YPE™,
Code = 80004003

HenpasuneHEIR YrasaTens
Source = {(null)
Description = (null)

[oc ]

Puc. 2.1—3 OKHo ownbku npu 3anycke moayna Yuet paboyero BpemeHu

2.2 3aBepuieHue pabdoTHI C IPOrPpaMMHBIM MOAYJIEM «Y4eT pa6oyero
BpeMeHH»

[ns 3aBepeHuns paboTbl ¢ NporpamMmmMHbIM Mogynem Yyem paboyezo spemeHuU HeobxoaAnMo

BbINOJAHWUTbL O4HO U3 TPEX AENCTBUN:

1. Ha)kaTb KHOMKY E Ha [naBHoM NnaHenu ynpasnexus MK MHmesnnekm v BbI6paTb NYHKT MEHIO
CKpbiTb Bce (Puc. 2.2—1).

o, N
Skpad 1

¥ CKpbITE BCé

Puc. 2.2—1 Bbixog 13 nporpammHoro moayns Yuer pabouero spemeHu

2. Haxatb kHonky | 8 npaBom BepxHEM yr/ly OKHa NPOrPaMMHOT0 Moayns Yvem paboyezo
epemeHu.

MpumeyaHue. lMocne 3asepuwieHus pabomel OGHHbIM criocobom, 0718 MOBMOPHO20 3aMycKa

Mpo2pamMmHo20 MoOya Yuem paboyeao spemeHU Heobxodumo nepesazpy3ums K nmennekm.

3. Nepeintn B meHto Paitn n BbI6paTb NYHKT Bbixog (Puc. 2.2—2).

© YuéT pabouero epemeHH

:| hakn 'EH..'J. HacTpoka Cnpaeka
[ )

Puc. 2.2—2 Bbixog U3 NporpaMmHOro Mogyna Yuet pabouero BpemeHu

MpumeyaHue. lMocne 3asepuwieHus pabomel OGHHbIM crlocobom, 0718 MOBMOPHO20 3aMyCcKa

npo2pamMmHO20 MoOyss Yuem paboyezo spemeHU Heobxooumo nepesazpy3ums MK
NHmMennekm.



3 HacTpo¥ka nporpaMMHOI0 MOAYJIA «Y4eT padodyero BpemeHu» B [IK
«MHTEeJ/IeKT»

3.1 HacTtpoiika 06beKTa «YueT paboyero BpeMeHu»
[Ons HacTpolikn obbeKkTa YueT pabouyero BpemeHu B NporpammHOM Komnnekce MHmennekm
HeobX0AMMO BbINOHUTL Cneaytowmne AeUCTBUA:

1. MMepelT Ha naHeNb HAaCTPOMKU 0bbeKTa YueT pabouero Bpemenu (Puc. 3.1—1).

| 1 | |Wu:urk Tirne Accounting 1 | 7 -

JkpaH [ ] OrenoumTe

Oraen 1 8
N Orgen 2
Orgen 3

Dizplay 1

HacTpolika npae

OTaene K | PenakTupoeaH9: |
NONbZ0EATENM

Tpaduki pasoThl |PE..|J.-E|KTH|ZIDBEHHE vl

TloKyrEHTEl | PegakTupoBaHie |

(T | FazpeweHe W

Pazrden apHHEa: AHER
Jofagnare oToenk! 2 5 ﬁ
Y

[EC CEQBEQA OTHETOE:

hittp: 4 flocalhost 3081 freports, . t M CTouHKE AaHHBI b 9

MNpureHHTE OTreHHTE

Puc. 3.1—1 MaHenb HacTpoek ob6beKTa Yuer pabouero BpemeHu

lMpumeyaHue. B nosae ver ykazaHa meKyuw,as eepcus Mooys (cm. Puc. 3.1—1, 7).

2. [AnA HACTPOWMKM NONOKEHUSA OKHA NPOrPaMMHOro moayna Yyem paboyezo spemeHu YCTaHOBUTb
3HAYeHWA KOOPAMHAT SIeBOro BEPXHEro yr/a okHa B nonax X:, Y: M 3HaYeHUA LWMPUHbI U BbICOTbI
OKHa B nonax W:, H: (cm. Puc. 3.1—1, 2).

3. [na npMBA3KKM OKHa NpOrpammbl K BbIOPaHHbIM KOOpAMHATam pabodero ctona ycTaHOBUTb GNaXKOK
duKcnpoBaHHoe pacnosnoxeHue (cm. Puc. 3.1—1, 1).

4. B none 8 yctaHoBUTb GIAXKKM HANPOTMB TEX OTAE/0B, KOTOPble ByAyT AOCTYMHbI B Moayne Yyem
pabouezo epemeHu (cm. Puc. 3.1—1, 8).

5. B none Hactpoiika npaB BbINO/IHAETCA HAaCTPOWMKa NpaBs 418 onepaTopa, paboTatoLLero ¢
K/IMEHTCKOM YacTbio Moayns Yuem paboyezo epemeHu (cm. Puc. 3.1—1, 3).

5.1 W3 packpblBatoLerocs cnmucka OTaenbl BbIbpaTb YPOBEHb A0CTYNA OnepaTopa K NaHeaun
Hasurauuu Otaenbl (cm. Tab. 3.1—1, Puc. 3.1—1, 3).

Tab6. 3.1—1 YpoBHM gocTyna oneparopa



YposeHb goctyna OnucaHue

PepaktnposaHue MoAHbIN [OCTYN, BOSMOXHOCTb PeAaKTUPOBaHNA
MpocmoTp [JocTyn 6e3 BO3MOXHOCTU pesakTMpOBaHUsA
3anpeLLeHbl Het poctyna

5.2 W3 packpbiBatoulerocsa cnucka Mpagukm paboTbl BbI6paTh ypoBEHb A0CTYyNa onepartopa
K naHenu Hasurauum Fpadukm pabotbl (cm. Tab. 3.1—1, Puc. 3.1—1, 3).

5.3 W3 pacKpbiBatoLerocs cnucka JLlokymeHTbl BbiIbpaTb YpoBeHb AOCTyNa onepaTopa K
naHenu Hasurauuu fokymenTbl (cm. Tab. 3.1—1, Puc. 3.1—1, 3).

5.4 N3 pacKpbiBatoLerocs cnncka OTyeTbl BbIOpaTb YPOBEHb A0CTYNa OnepaTopa K oT4eTam
(cm. Tab. 3.1—1, Puc. 3.1—1, 3).

6. B none Pasamep apxuBa yKasaTb B AHAX pa3mep apxusa cobbituii (cm. Puc. 3.1—1, 4).

7. YcraHoBuTb dnaxkok [ob6aBnaTb oTgaennl, ecim Heobxoammo, YyTobbl BCe OTAE/bl, CO34aBaeMble B
nporpammHom mogayne Cnyxcba lponyckHozo Pexcuma 6ol aBTomaTuiecku aobaBneHbl B MOAY b
Yuem paboyezo spemeru (Puc. 3.1—1, 5).

8. B none Appec cepBepa OTYETOB YKa3aTb afpec cepBepa nogcucrtembl otyetos (cm. Puc. 3.1—1, 6).

9. [na Bbibopa UCTOYHMKA Ba3bl AaHHbIX HaXKaTb KHOMKY UCTOUYHUK gaHHbIX (cm. Puc. 3.1—1, 9).

9.1. B oTKpbiBWEMCA OKHe CBOMCTBA CBA3M C AaHHbIMM Ha BKAaaKe MocTaBWMK AaHHbIX
HeobxoaMmo BbIbpaTb UCTOYHUK AaHHbIX (SQL Server) (Puc. 3.1—2).

B3 CpoACTEA CEAZM C JAHHDIMH

MocTaEWMHE 0aHHER l I'Io,uKmoquHe] J]DnonHHTeanol Bre l

BbIﬁBDHTE! NogEN4aeMBlE 0aHHBIE.

MNocTaewmen OLE DB
Microzoft Jet 4.0 OLE DB Provider
Microsoft OLE DE Provider for Indexing Service
Microzoft OLE DB Provider for Internet Publizhing
Microzoft OLE DB Provider for DDBEC Drivers
Microzoft OLE DB Prowvider for Oracle

Microzoft OLE DB Provider fo IL5
Microzoft OLE DB Simple Provider
M50 ataShape

SOL Mative Client
Nocraswwmk OLE DB gna coy«6 karanoroe

Hanee »>»
ak. | OTreHa | Cnpaeka |

Puc. 3.1—2 Bbl60p UCTOYHMKA AaHHbIX




ES CEOMCTBA CEA3ZM C OAHHDIMH

MoCTEEWME AaHHer (100K ArdeHHe l D.ononHMTeano] Bce ]

N7 NOAKADHEHMA K ASHHEIM SOIL Server yrawume cidgyiowee:
1. BeiepuTE WM BESIWTE HMA CEpEEpa:
|WS2\SE!LE><F'F|ESS ¥ |f O6HOBWTE |

2. IInA Bx00a B cepEep MCNONBS0EATE
{* yueTHele ceeeHmA Windows NT

. CAEAYKLWHE WA W Napoie NONES0ESTENA.

2 C C

6‘“ BridepuTe Ga3y 0aHHBIX HA CEPBEDE: )

v T0aC0egHHHTE PAHA C 0330 AAHHER N0 HMEHEN:

[
[ [

MNpoBepuTE NogkAOYEHME |

ak. | OrreHa Cnpaeka |

Puc. 3.1—3 Bbi60p UCTOUHUKA JaHHbIX

9.2. Ha Bknagke MopKntoueHne 13 packpbiBatoLerocs cnncka 1. Boibepute nnm sBeaurte nms
cepBepa Heobxoanmo BbIbpaTb UMA cepaepa 6asbl AaHHbIX (cm. Puc. 3.1—3, 1).

MpumeuaHue. Boibop criocoba asmopusayuu Ha cepsepe MS SQL onucaH e pasdesne
Bo3moiHble apxumeKkmypHble cxembl pabomel Mooy .

9.3. U3 packpbiBatoLLeroca cnucka Boibepute 6a3y gaHHbIX Ha cepBepe BbI6paTb HEOHX0AMMYIO
6a3y AaHHbIX (cm. Puc. 3.1—3, 2).
9.4. Ons coxpaHeHMa N3MeHEeHMI HaXKaTb KHonKy OK.

10. Ana COXpaHEHUA BHECEHHDbIX NU3MEHEHUN HEO6X0,CI,MMO HaXaTb KHOMRY anMeHVITb.

HacTpoika moayna Yuem paboyezo spemeHu B MK MHMennekm 3aBeplueHa.

3.2 HacTtpoiika UC0/1b30BaHUsA CyLleCTBYOLIeN 6a3bl JaHHBIX IPOX0/J0B

B C/Qliy4vae, ecnm HeO6XO,£I,MMO, YyTObbI Y4YUTbIBA/INCb BCE NPOXOAbl, KaK yXXe nmeBLlineca B base AaHHbIX
nepeg YCTaHOBKOVI n HaCTpoﬁKOVI moayna Yyem p060‘4€20 8pemMeHuU, TaK U noABUBLLKNECA NOoC/ie ero
YCTaHOBKM, HEOBX0AMMO nocsie HaCTPOMKK moayns Yuem paboyezo epemeHu B MK MHmennekm
BbINOJ/IHUTb NepecyeT 6as3sbl AaHHbIX (CM. pasgen ﬂepecwem 6a3bl OaHHbIX npu rnomowu ymusaumel
updateDB.exe).

3.3 Bo3Mo:KHbIe apXUTEKTYpPHbIe CXeMbl pa0dOThbI MOAYJIA «Y4eT pabo4yero
BpeMeHU»

MmeeTcA BO3MOXKHOCTb MCMO/1Ib30BaTb TP OCHOBHbIE aPXUTEKTYPHbIE CXEMbl MOCTPOEHNA CUCTEMDI

y4éTa paboyero BpeMeHu:

1. OpHoagepHas cuctema — paboyee MecTo agMUHUCTPATOPA, IAe UCMNO/b3yeTca TOIbKO OAMH
KOMMbOTEP, K KOTOPOMY NoAaKAto4eHo 0bopyaoBaHme CKY/ 1 ncnonb3yeTca oAnH MOAY/b.

2. MHoroagepHasa cMcTema, rae UCMnosib3yeTcs HECKObKO paboymx MecCT C MpaBamm
agMuUHUcTpaTopa (Hanpumep, HeckonbKo CepBepos MMakema modyneli CK/, ONC u 1C3, unu
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Buaeocepsep + Cepsep Makema modyneli CKA, OC u C3), B 3TOM C/ly4ae MOXKHO
MCNOMb30BaATb KaK OAMH, TaK U HECKOJIbKO Moaynen Yuém paboyez2o epemMeHU;

Cuctema agpo-slave, rge Ncnonb3yeTca 04HO UAM HECKOJIbKO AZEP U MEeCTa MOHUTOPUHTA
(YPMM), B aTOM ciyyae paboTa c MoAy/emM Yallle BCero BbIMONHAETCA Ha MeCTax MOHUTOPUHTA,
a nepBMYHOE KOHOUTYpUpoBaHue npomncxoauT Ha Cepsepe lMakema moodyneii CKA, OrC u 1C3.

3.3.1 OpHosaepHas cxeMa pa6GoOThbl

Cuctema npeacraBaser cobon ogmMHo4YHbIN CepBep Ha KOTOPOM ycTaHoBAeH Takem modyneli CK/A, Ol1C

u 1C3 v moaynb Yuém paboyezo spemeHu. B KayecTBe MCTOYHMKA AaHHbIX Ucnonb3yetca b MS SQL
Server.

OpHoagepHan cuctema NpeactaBaseT coboit camblil NPOCTOM BapMaHT HAaCTPOIMKM CUCTEMbI, B KOTOPOW
He UCMOo/Ib3yeTca reTeporeHHOCTb. B 3ToM c/iyyae moayb CO34aETCA TO/IbKO HA OAHOM 3KpaHe U

NCMO/Ib3yeTCcA TONbKO Ha ogHOM paboyem mecte. Mogenb paboTbl moaynsa npeacrasneHa Huske (Puc.
3.3—1).

OpHoafepHas cxema paboTel Moayns

Mogyne ¥FPB

004D

L —

Cepaep CK¥0

HTannexr

BO M3 SCQL
Server

Puc. 3.3—1 OpgHoapgepHaa cxema pabotbl moayns

Mpw paboTe c ogHOAAEPHOM KOHbUrypaumeit, ecim 6asa gaHHbIX HAX04MTCA Ha IOKaNIbHOM cepBepe,
Npw HacTPoMKe UCTOYHMKA AaHHbIX He 06A3aTe/IbHO YKa3biBaTb MMA NO/b30BaTENA U NAPOab — ANA
BXOZa MOXHO BblbpaTb y4éTHble cBegeHna Windows NT (Puc. 3.3—2).
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B CBOACTEA CBA3M € JlaHHBIMA x|
MocTaEWMK AaHHER  [100KMNI04EHHE I ﬂononHHTeanoI Bce I

1A noakAoMeEHKA K daHHsiM SOL Server ukakime cosayoulee:
1. BeiSepuTe 1M BEELMTE M CEPBEpA:

IWS#\SQLEXPHESS j O 6HOBMTE |
2 O 2
{ (% yyeTHeIE cEsaeHuA Windows NT )

L8 CAEAYHIWHE MMA W NAP0AE NONES0ESTENA

[onesoEarent: Isa

E R |"""
= Mycroinapens, I Paspewims coxpaHeHis napena
3, 1% BbifiepuTe fiasy 0aHHL Ha CepEEpe;

| [

r nDﬂCDEJlMHMTb Palinc Gasol AAHHEE MO0, MRMEHE R

Menanezya Hida fakina:

| L

MpOEEpHTE NOAKANEHHE |

k. OTreHa Cnpaeta |

Puc. 3.3—2 Hactpoiika nogknoueHua K 6a3e AaHHbIX C MCNO/Ib30BaHMEM yYeTHbIX cBeaeHui Windows

3.3.2 (Cxema paGOThI AAPO-SIAPO

Cucrema asnaetca I'ETepOI'EHHOl‘;I W BKNtOYaeT B cebs HeCKOJIbKO agep. B cocTtas cuctembl BXO4AT

cneayowme Heobxogumble KOMMOHeHTbI (Puc. 3.3—3):

1. CepBep c ycTaHOBAEHHbIM [Takemom modyneti CKA, OrNC u 1C3 n moaynem Yuém paboyezo

8pemMeHuU.

2. Cepsep YPMA (YganéHHoe paboyee MecTo agMUHUCTPaATOPa ) C yCTaHOBAEHHbIM [Takemom

modyneli CKA, OrNC u MC3 n mogynem Yuém paboyezo spemeHu.
3. basa gaHHbix SQL.
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MeTeporeHHan cxema wa OByx w Gonee Anep

Magyne YPE

Pabouee mecto
AQMUHWCTPETOPA

Puc. 3.3—3 leTeporeHHas cxema u3 AByx u 6onee apep

Mpu HacTpolike Cepsepa Tpebyerca HacTPoUTb BXoZ, B cepsep 6a3bl AaHHbIX C MCMO/Ib30BaHMEM MMEHM
nosb3oBatena u napona (Puc. 3.3—4).

x

MocTaBwMe gaHHer  [TOOKIOHEHKE I ,ElononHHTeanoI Bce I

J1A NBAKAKHEHHA K AaHHBM SOL Server ukamime casayoues:
1. BriSEpMTE MM BEELMTE MMA CEpBEpa:

IWS4'\SQLEXPHESS j O GHOBMTE |

2. 1nA Ex00a E CEPEEP WCNONES0EATE:
" yueTHLE ceeneHMA Windows NT

CAEOYHILLME MMA M NaP0ib NOBS0EETENA '\
[NonesosaTens: Isa

MNaponk: = J
[~ MycToil napons Faspewwmre coXpaHeHHe napons

3, % BrifiepuTe fiasy 0aHHL Ha Cepeape;

| =

i MNogcosaHHMTE $ain ¢ 63300 GaHHEIX MO0 HMEHEM:

Menoneayd Ha datina:

| L

[poEEpUTE NOAKAKYEHHE |

0k I OTreHa Cnpaexa |

Puc.3.3—4 HacrpoVIKa nOAKNHOYEHUA K 6ase AdHHbIX C UCNOJ/Ib3OBaHUEM UMEHU NOJIb30BaTeIA U NApPOonAa
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3.3.3 (Cxema pa6oTsl gapo (Pa6ouee mecTo agMuHucTpaTopa) -Slave(YgasnéHHoe pa6ouee
MEeCTO MOHUTOPHUHTA).

B cocTaB cucTembl BXOAAT ceaytoliime Heobxoammble KomnoHeHTb! (Puc. 3.3—5):

1. Cepsep c ycTaHOBAEHHbIM [Takemom modyneli CK/A, Or1C u 1C3 n moaynem Yuém pabouezo
spemeHu.

Cepsep YPMM (YganéHHoe paboyee MeCTO MOHUTOPUHIA) C YCTaHOBAEHHbIM [Takemom
moodyneli CK/, OINC u C3 n mogynem Yuém paboyezo spemeHu.
3. basa gaHHbix SQL.

FeTeporeHHan cxema Rapo + MECT MOHUTOPHHIE

Mogyns ¥PB

B MS SaL
Server

003

HHTennex

Capeep CK¥O

FPafioves MecTo
MOHHTORWHIE

Puc. 3.3—5 leteporeHHas cxema «a4p0 + MeCTo MOHUTOPUHIa»

Mpu HacTpolike Cepeepa TpebyeTca HacTPouTb BXo4, B cepBep 6asbl aHHbIX C UCMO/Ib30BAaHUEM UMEHMU

No/b30BaTeNA U NApPO0A, TaK XKe KaK Npu NCNoib30BaHUM CXeMbl A4P0-A4p0 (cM. pasaen Cxema
pabomei A0p0o-a0po).
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4 HHTepderc NporpaMMHOro MOAYJIA «Y4eT padboyero BpeMeHu»

4.1 OcHOBHBbI€ 3JIEMEeHTbI HHTepQeiica MNPOrpaMMHOI0 MOAYJIA «Y4eT

padoyero BpeMeHUu»
NHTepdelic nporpammHOro moaynaa Yuem pabo4yezo spemeHu npeacTaBaser cobom tpu
WMHTEPaKTMBHble YacTu. Mpu BbiI6ope Kakoro-1mbo MeHo M3meHAEeTCA CoCTaB MHPOPMALMOHHOrO noAs
M NaHeIn CBOMCTB. B BepxHel 4acTu OKHa NPOrpaMmMHOro Moayas HaxoaaTcs GYHKUMOHA/IbHOE MEHIO

W OONOJIHUTENbHAA NaHenb HaBurauum (Puc. 4.1—1).

© Yuit palouero Bpeme M

: Daiin Bwa HacTpofika  Crpaska
" S W = A
GHENE HABHTALLHH (s} HoMep | TabeneHel HoMep OTaen Mpadrk patoTel AOMHHOCTE N
OToenbl & MonesoEaTens 1 1 OTAsn[DEPARTMENT] 1 el =TT ]
e é MNonbsoBaTens 2 z Craen[DEFARTMEMT] 1 CBwmA
- —
B4 OTaen Cotpyarin 2 & Nonezoeatens 3 3 OTAen[DEPARTMEMT] 1 OBWHA
JA 07asn[DEPARTMENT] 1
kHEJ‘Ib CEOHCTE COTPYAHHKS o N\
CEORCTEA COTPYAHHES ]/OnpaB.a.aTeanble I/(:Bepxypoqﬂble ] 4 b
Ceaii CoxpaHuTE
EOMCTES OTAENS [T
T atienbHBIA HomMep: OTHeEHa
F AN
HareHWTE rpaduk patoTe
Mra:
OryecTeo:
Ortaen:
& OTaenst
i HomkHocTE:
% Ipadwkr paboTbl
y T'paspur: padarer | WameHiTE |
L._ﬂ Lol HaHT Ll [ara npuerda Ha | Iz”
— pasoTy:
Mouvck
[ Jara ysoneHEHW: | |E||
@ OTUETbI
»

e W -

Puc. 4.1—1 UHTepdeiicHoe OKHO moaynsa YueT pabouyero BpemeHm

MaHenb Hasuraymm (cm. Puc. 4.1—1, 1) npegHasHayeHa Ana BbiIbopa HEO6X0AMMOro MeHIO
NPorpammHOro moayns Yuem paboyezo spemeHu.

NHdopmaumnoHHoe nose (cm. Puc. 4.1—1, 2) otobpakaeT MHPOpPMaLMIO NO MEHIO U NOAMEHIO
NPOrpammMHOro Moayns.

Ha naHenu cBoiicTs (cMm. Puc. 4.1—1, 3) ocywecTBnseTca peAakTMPOBaHME CyLLECTBYIOLMX OO bEKTOB U
co3gaHue HoBbIX (rpaduKmM paboTbl, AOKYMEHTbI, CBOMCTBA COTPYAHMUKOB).

4.2 MeHwO «OTAEBI»
[na nepexoga B meHio OTAeNbl HEO6XOAMMO HaXKaTb KHOMKY OTAeNbl Ha NaHeAn HaBuraumum
nporpammHoro moayns Yuem paboyezo epemeru (Puc. 4.2—1).

\ & OTaenbi

Puc. 4.2—1 KHonka Otgenbl
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MeHio OTgenbl (Puc. 4.2—2) npeactasnset coboit UHPopMaLIMOHHOE OKHO, OTobparkatoliiee AepPeBo U

CBOWCTBA OTAENO0B.

MaHens HAEHaLKH o=

OTpenbi

OTAENE

88 OTaen CoTpyannek 2
84 OTaen[DEPARTMENT] L

CEONACTES OTAENA

M EragHITE Fpaduk panoTel

Puc. 4.2—2 MeHto Otgenbl

Mpu BbIGOpPE (HaKaTMEeM NEBOI KHOMKM MbILLM) OAHOMO U3 OTAEN0B B UHGOPMALMOHHOM nose
oTobparkaeTcs CNMCOK COTPYAHUKOB 0TAeNa B BUAE TabauLbl C AONONHUTENbHOW MHbOpMaLmen —
Homep, TabenbHbiit Homep, OTaen, Fpaduk pabotbl (Puc. 4.2—3).

uhle}

-

o NonezoEaTens 1
-

o Mone30BaTENE 2
-

o MonezoBaTens 3

Mpu BbIBOpE COTPYAHMKA OTAENa Ha

4.2—4).

MaHenks CEORCTE COTPYAHMIER

Hamep
1
2
3

OTaen

OTaen[DEPARTMENT] 1
OTAen[DEPARTMENT] 1
O7Aen[DEPARTMENT] 1

TafensHEIH HoMep

Puc. 4.2—3 Tabaunua coTpyaHUKOB

CBOACTES COTPY.AHHKS ]/Onpaa.a.a'renbﬂue ]/CBepxypquble ]

Horaep:

T afie nbHEIA HoMED:
P araHnua:

Hras:

OryecTeo:

Otaen:

JonHHOCTE:

[padik patoTer: |

M zreHmTE |

Dara npuera Ha
patoTy:

[ 07.05.2013

[

.ﬂa‘ra YEONEHEHMA: |

El

Puc. 4.2—4 MNaHenb CBOUCTB COTPYAHMUKA
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Mpadwi paboTel AonwHOCTE
DBLWMA
DBLLMA

OB HE

naHenn cBOMCTB 0TOBpa3saTcA CBOMCTBA 4aHHOIO COTPYAHMKA (Puc.

CoxpaHure

OTrEHS




4.3 MeHw «I'paduku padéoThI»
Ons nepexona 8 meHo Mpadurku paboTbl HEO6XOANMMO HaXKaTb KHOMKY MpaduKu paboTbl Ha NaHenu
HaBWraLMm NPOrpamMmmHoOro moayna Yyvem pabouezo spemeru (Puc. 4.3—1).

% Ipaduk paboThbl

Puc. 4.3—1 KHonKa lpadukm pa6otbi

MeHio FpaduKku pabotbi (Puc. 4.3—2) npeacrasnseT coboit HGOPMaLMOHHOE OKHO, OCyLLEecTBAALLLee
Hasurauumio mexay nogmeHio Mepuoabl paboTbl, Cxembl paboTbi, Fpaduku paboTol 1 MpasgHuKku.

Mpadonkn paboTbl

MepHoakbl paboTel

0

Cxemel paboTel

51

padmikK paboTel

14

MpazaAHHER

Puc. 4.3—2 MeHto Mpadumkm paboTbi

B meHto MpadunKm paboTbl MOXKHO BbIMOHATL CeAyIOLMEe AeNCTBUA:

1. ocyuwecTBAATb HaBUraLMIO MO NOAMEHIO;
co3faBaTtb rpaduKkmn paboThbl ANA KaXKA0ro COTPYAHUKA M O0TAeNa B Le/IoM;
NAaHNPOBATb CXeMbl PaboTbl 4NN KaXKA0ro KOHKPETHOro rpaduKa c y4yéTom nepnoaos paboTsl,
OCHOBbIBAACb Ha TPEX OCHOBHbIX TUNAX CXeM (CMeHHas, HeaeNbHaa U MecAYHan);

4. HasHayaTb A/NIMTENbHOCTb CXeMbl B AHAX B Npeaenax mecaua;

5. co3pgaBaTb nepuoabl paboTbi ¢ N0ObIMU BPEMEHHBIMU MHTEPBAAMM AN BCEX TUMOB CXEM
paboTbl;

6. C€034aBaTb CXEMbl CO CKOMb3ALLMM rpadpuKkom paboTbl;

7. Ha3HayaTb NpasgHUYHbIE U BbIXOAHbIE AHM C YYETOM COKpallleHMA paboyero BpemeHu.

Mpu nepexoae B Kakoe-1Mbo nogmeHto meHto Fpadmkmu paboTbl B UHPOPMaALMOHHOM Nose
oTobpakaeTca MHPpopMauma No LaHHOMY MeHIO (Co34aHHbIe Nepuobl, cxembl U rpadukmn paboTsl) (Puc.
4.3—3).

Homep | HazeaHwe ONMCaHHE Cronb3AWKA rpatuk. | Bpema paboTe
1 @ MepHoa paboTel 1 HeTt
2 @ MepHoa paboTel 2 HeTt

Puc. 4.3—3 Tabauua nepropos paboTbl
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Mpw BbIBOPE Neproga (cxemsl, rpadmka) paboTbl Ha MaHeNU CBOWCTB 0TOBPA3ATCA HACTPOMKKN AaHHOTO

nepunoaa (cxembl, rpadpuka) (Puc. 4.3—4).

MNaHene CBOMCTE Neproaa paboTel oo
CEOACTES NepHoaa pabioTel lMHTepBanbl q b
Cosnate
Horep: 1
HazgaHue: Mepuog, patiore: 1 Yrem
OnucaHqe:
CoxpaHuTe
Bpeta patioTel 0:00:00
- G E OTreHa
(o]

Puc. 4.3—4 NMaHenb cBOMACTB Nepuoga paborbi

4.4 MeHO «/lOKyMeHTbI»
[na nepexona B meHto LlOKyMeHTbl HEO6XOAMMO HaXKaTb KHOMKY [LOKYMEeHTbl Ha NaHe M HaBUrauum
nporpamMmHoro moayns Yuvem pabouezo spemeHu (Puc. 4.4—1).

,‘ﬁ JOKyMEeHTbI

Puc. 4.4—1 KHonka [10KymeHTbl

MeHto lokymeHTbl (Puc. 4.4—2) npeacrtasnnet coboit MHGOPMaLMOHHOE OKHO, OCYLLECTBAAOLLEE
HaBUrauuio mexay nogmeHto OnpasgatenbHble U CBepXypouHble.

MaHENE HAEHMaLHH X

OokyMeHTbI

OI'IDaB,ﬂaTEﬂbeIE

v

CESDxYDOYHEIE

Puc. 4.4—2 MeH0 [LOKyMeHTbI

MeHto LJOKyMeHTbI NpeAHa3Ha4YeHo ANA CO34aHNA, USMEHEHUS, YaaNeHNa onpaBaaTebHbIX U
CBEPXYPOUHbIX AOKYMEHTOB, KOTOPble HEOBXOANMbI ANA KOPPEKLMM pacyéTa paboyero BpemeHu
COTPYAHWKOB, BeAEHUA YY4ETHOW LOKYMEHTALMMN B C/TyYasX MPOry/ioB UauM Bbixoga Ha paboTy B
Hepabouee Bpems.

Mpu nepexose B Kakoe-1Mb0 NogMeHI0 MeHI0 [LOKYMeHTbl B MHGOPMALLMOHHOM OKHe 0TObparKatoTca
y)Ke co3gaHHble onpaBaaTesibHble (MM CBEPXYPOUYHbIE) OKYMEHTbI, KOTOPbIE BblAAOTCA TOMY, UK
MHOMY COTPYAHWUKY NPU HapyLIeHUAX TPYA0BOro pacnopsaaka AHA UK 3a CBepXYpPOoUHble Yackl (Puc.
4.4—3).
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Homep  HaMMEHOB&HHE Koa L1ppoBoH Ko A0BaENATE K padodeny BREMEHK
1 B Aoy e 0 Het

Puc. 4.4—3 Tabaunua onpaBAaaTebHbIX AOKYMEHTOB

Mpu BbIGOPE KaKoro-nMbo AOKYMEHTa Ha NaHe M CBOMCTB 0TObpas3ATca CBOMCTBA AaHHOIo
AOoKymMeHTa (Puc. 4.4—4).

MaHene CEORCTE AOKYMEHTa o
Harep:
Cozgate
HazeaHue: HokyraeHT 1
K.on nokyMEHT A Haanre
Ll vppoEnli Ko, o
Coxpatire
Nofasnars & patioiemy spereri [
OnucaHwe: Drraera
[ ] i

Puc. 4.4—4 NaHenb CBOUCTB AOKYMEHTOB

4.5 JlonoJIHMTeJ/ibHAs MaHeJ/Jb HaBUTralluHU

[ononHuTenbHas NaHeNb HaBUrauuu pacrnonaraeTca B 1€BOW BepXHen 4acTu OKHa NPOrpamMmmMHOro
Mmoayns Yuem paboye2o spemeHuU v NpefHasHavyeHa ana nepexoda B Heobxoanmble meHio (Puc. 4.5—
1).

(8 T '¢|"v'9!

Puc. 4.5—1 lononHUTenbHasa NaHeNb HaBUrayum
Ons nepexona B meHio OTAenbl HEOOXOAMMO HaXKaTb Ha 3HAYOK a .
-
Ons nepexona B meHto MNpadurkm paboTbl HEO6XOANMMO HaXKaTb Ha 3HAYOK ol
[na nepexona B MeHI0 [LOKYMeHTbl HEOBXOAMMO HaKaTb HA 3HAUOK L=,

[na 3anycka nogcmncrembl web-oTyeToB Report System HEO6XO,EI,MMO HaXaTb HAa 3HAYOK {3 .

L)
[nA BbI30Ba MUHPOPMALMOHHOWM CMPaBKM HEOBXOAMMO HaXKaTb KHOMKY ¥ .
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5 HacTtpoiika nporpaMMHOro MoAyJisl «<Y4eT pa6o4ero BpeMeHu»

5.1 Hacrtpoiika untepdeiica nporpaMMHOIro MOAyYJIsl «Y4eT pabo4ero
BpeMeHu»

5.1.1 HacTtpoiika uHTepdeiica naHe/ I HABUTALMHU
HacTpoika nHtepdeica naHenn HaBUraLnm NPoxoauT cneayowmm obpasom:

1. MNepeliT Ha naHenb Hasuraumm (Puc. 5.1—1).

MaHene HAEHr AL

OTpenbi
[

----- 88 OTaen COTpyYAHKEH 2

----- 84 OTaen[DEPARTMENT] 1

Puc. 5.1—1 NaHenb HaBUrauum

»
2. BblI3BaTb KOHTEKCTHOE MEHIO HaXaTMeM KHOMKKU 7 BHU3Y NaHenu Hasuraumm (Puc. 5.1—2).

Mokasate BoneBWE KHONOK
MoKk asaTe MEHELWE KHONOK
MapavMeTpel 0BNACTH NEPEXOA0E.

A0BAEHTE MK ¥ AaNHTE KHOMEK 4

Puc. 5.1—2 KOHTEKCTHOE MEHI0
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3. [nA ymeHbleHns oTobpaxkeHNsa HUMNKHEN KHONKM NaHenn HaBurauum Heobxoammo BblbpaThb
nyHKT MoKa3aTb MeHbLUe KHONOK (cM. Puc. 5.1—2). MNMpu 3Tom AaHHas KHOMKa B YMEHbLUEHHOM
o & &2
BMAe 0ToHpPa3nTCcA PALOM C KHOMKOM BbI30BA KOHTEKCTHOFO MEHIO
4. [lna Bo3BpaTa nocneaHen cBEPHYTON KHOMKM HA NaHeNb HaBuraumMm Heobxoanmmo BbibpaThb
nyHKT MoKa3aTb 60ablie KHONOK (cm. Puc. 5.1—2).
5. HacTtpouTb napameTpbl MHTepdeica naHenn Hasuraunu. 118 sToro Heo6xoANMMO BbIOPaTb MYHKT
NapameTpbl 06nacTn nepexogos (cm. Puc. 5.1—2).

OTKpoeTca okHo MapameTpbl 06nactu nepexoaos (Puc. 5.1—3).

apame Tpbl 061acTH Ne pe Xodo0e

MopAook oToSpa#eHHA KEHONOE,

Beeps
MpadurkM patioTsl

~ M
E"
ll

4 5

Puc. 5.1—3 MapameTpbl 061acTH nepexonos

5.1 YcTaHOoBUTb Pp1asKKM HAMPOTUB TEX KHOMOK, KOTopble HeobxoaAnmo oTobpaxkaTb Ha
naHenu Hasuraumm (cm. Puc. 5.1—3, 1).

MpumeyaHue. Hacmpolika omobpaxeHUs KHOMOK HA NAaHeaAu Haguaayuu makxe npoucxooum c
MOMOW,bF0 KOHMEKCMHOo20 MeH. [ amoao Heobxodumo 8blbpames nyHkm Jobasums uau yoanume
KHOMNKU U 0asee 8blbpamb coomsemcmayroulyro KHonky (Puc. 5.1—4).

LK

[oToE
W [NokKazaTe MEHBLLE KHONOK

MNapaveTpel 0ONaCTH NEQEX0AOE. ..

AoBaEHTE MK Y A4ENHTE KHOMKH k OTLENkl
7 o Ipadmkk paboTel
JoKymeEHTRI
Momck
OTHETEI

Puc. 5.1—4 HacTpoiika oTobparKeHuss KHOMOK Ha NaHeNu HaBurauum

5.2 Bblaenntb Heo6X0AMMYI0 KHOMKY M C MOMOLLLbIO KHOMOK BBepX 1 BHU3 HacTpouTb
NnopsAAoK oToBparkeHNA KHOMOK Ha NaHenn HaBuraumm (cm. Puc. 5.1—3, 2).

lMpumeyaHue. Haxcame KHornky Cépoc, ecriu HE06X0OUMO 8epHYMbCA K Mep80oHAYA1bHbIM HACMpPOoUKam
(cm. Puc. 5.1—3, 3).
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5.3 [na coxpaHeHUs u3aMeHeHW U BO3BpaTa Ha NaHeb HaBUrauum HaxaTb KHomnKy OK (cm.
Puc. 5.1—3, 4).

MpumeyaHue. [ng 8038pama HA NAHesAb HABU2AUUU 6e3 COXPaHeHUs U3MeHeHUl HaMamb KHOMKY
OmmeHa (cm. Puc. 5.1—3, 5).

HacTtpoiika nHtepdeica naHenn HasBuraunm 3asepLieHa.

5.1.2 Hactpoiika uatep¢eiica MTHPOPMaALOHHOTO MOJISA

3nemeHTbl MHPOPMALIMOHHOTO NOAA (COTPYAHMUKM, Nepuoapbl PpaboTbl, JOKYMEHTbI U T.4.) MOTYT BbITb
npeacTas/eHbl B pasHbIx BUAAX. Ja1a cMeHbl BUAa oTobpaXKeHna 3/1IeMeHTOB UCMOJb3yeTCA KOHTEKCTHOE
MEHI0, BbI3bIBAEMOE HaXKaTUeM MPaBoi KHOMKMU MbllK Ha MHGOPMaUuoHHoe nose (Puc. 5.1—5).

| Era, » SHaqKK

1 Cospate Chrl+M CAMCOK

=
g WaaniTe  Chrl+Del TabnHua

Puc. 5.1—5 KoHTekcTHOe meHI0 MHPOPMaALMOHHOrO Nons

[na cmeHbl BUAa oTobparkeHUs 31eMeHToB HeobxoaMMo BbibpaTh MYHKT MeHio Bug 1 ganee
Heobxoanmblit BuA, otobpaxkeHusa (cm. Puc. 5.1—5).

5.1.3 Hacrpouka oToO6paKeHu 3/1IeMeHTOB HHTep(elica
HacTpoika oTobparkeHua aneMeHTOB MHTepdenca NporpamMmMHOro moayna Yuem paboyezo spemeHuU
ocyuiecTBaseTca Yepes pyHKUMOHanbHOe meHto Bug (Puc. 5.1—6).

MpumeyaHue. MeHwo Bud makie cmaHosumcsa 00CmynHo npu wesnyke npasoli KHoNKol Muiuu rno

dJyHKL{UOHGﬂbHO/VIy MEHK Unu npu Haxcaamuu KHOMNKu B Ha dornosaHumensHoU naHenu Hasueauyuu.

© YuiT pabouero BpemeHH

: Bann | Bua | HacTporka  Cnpagka

ﬂ MeHH
' OTOOpAKATE KHOMKH

9l

P | OT el
[padHkK pabaTel L
AokyMEHTEI L
dj Mawkck:
CTHETEI r

! CTPOKE COCTOAHMA ?4

Puc. 5.1—6 Hactpoiika otobpakeHusa anemeHToB UHTepdeiica

Mo ymonyaHuto, oTobparkatoTca BCe aNeMeHTbl MHTepdeinca NporpamMmmMmHoOro moayna Yuem paboyezo
spemeHu. A OTKNOYEHMA HEKOTOPbIX 3N1eMEHTOB UHTepdelica He0bXo0AUMO BbINOIHUTL CAeaylowme
aencrema:
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1. BbibpaTb NyHKT MeHI0, ecnn He TpebyeTca oTobparkaTb GYHKLMOHANbHOE MeHIo (cm. Puc. 5.1—

6,1).
MpumeyaHue. lMocse omKAOYeHUs 0MmobpaxeHUs KaKko2o-1ubo anemeHma uHmepgelica Hanpomus
'
coomeemcmayrow,e2o nyHKma rnponadem @amcoK . Lns 8KnroYeHUs omobpaxiceHus 3aH080

Heobxo0uMOo MOBMOPHO 8bI6paMb coomeemcmayrouuli MyHKM.

2. BbibpaTb NyHKT OTO6paXKaTb KHOMKMK, ecnn He TpebyeTca oTobpaxkaTb A40NONHUTE/IbHYIO NaHeNb

HaBuraumm (cm. Puc. 5.1—6, 2).
BbibpaTb NyHKT MaHenb HaBUrauum, ecav He TpebyeTca 0TOOpaKaTb NaHe b HaBUrauum (cm.

Puc. 5.1—6, 3).
4. BblbpaTb NYHKT CTPOKA COCTOAHUA, €CNUN He TpebyeTca oTobpakaTb CTPOKY COCTOAHMSA

NPOrpamMmmMHOro MoAyNa B HAXKHEN YacTu okHa (cm. Puc. 5.1—6, 4).

HacTtpoika oTobparkeHma aneMeHTOB MHTepdeica NPorpaMMHOro moayna Yuem paboyezo spemeHuU
3aBepLieHa.

5.1.4 Hacrtpouka oTOOpaKeHHs1 OKOH NMOATBePXKAEeHUS
Hactpoika oTobpakeHna OKOH NMOATBEPKAEHMA MPOrpaMMHOro Moayna Yuem paboyezo spemeHu

ocyuiectBaseTcs Yepes GyHKUMOHaNbHoe meHio Hactpoiika (Puc. 5.1—7).

© Yuét pabouero Bpeme HH

: Darin Bua | HacTporka | Chpaeka

Manens Haswral | HacTpofkk vHTepdedica, ] b

MepenodknhoHMTECA K By HT 1

CApoC HACTpOEK BMAS
(] I

Puc. 5.1—7 ®yHKuMOHanbHOe meHio HacTpoiika
HacTpoiKa oTobparkeHna OKOH NoATBEPKAEHUA NPOXOAUT Cieayowmm obpasom:

1. BbibpaTb NyHKT HacTpoiku uHtepoeiica pyHKLMOHANbHOrO MmeHto Hactpoitka (cm. Puc. 5.1—7).

OTKpoeTca okHo Hactpoitkm (Puc. 5.1—38).

3

HacTtpoiiu |

fHHTEdeEHl: Y OTYETR Y

' ‘Eﬂl
CToDpa%aTe OKHO NOATEEPHAEHHA Y AaNEHHA ? 1
OTobpa¥aTe 0KHO NPeAYNPEXAEHHA 00 MIMEHEHHK THNA 2

(1] OTofipasaTe OKHOD NOATESPHASHHA COXPAHEHHA

4 @omenirs)
nDHMEHHTb )

Puc. 5.1—8 HacTpoiika oTo6pakeH1A OKOH NoATBEPXKAEHUA
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2. Ecnu Heobxoammo oTobpaykaTb OKHO MOATBEPKAEHUA yaaneHNsa 06 EKTOM NPOrpamMmmMHOro
moayna Yuem paboyezo spemMeHu, yCTaHOBUTb COOTBETCTBYIOLLMIA daaskok (cm. Puc. 5.1—8, 1).

3. Ecnv Heobxoammo oTobparkaTb OKHO NpeaynpexaeHns 06 usmeHeHUM TUNa MHTepBana
paboTbl, yCTaHOBUTb COOTBETCTBYIOLWMI PNaxkoK (cm. Puc. 5.1—8, 2).

4. Ecnn HeobxoaMMO 0TOBparkaTb OKHO NOATBEPIKAEHUA COXPAHEHMA, YCTAHOBUTb
COOTBETCTBYIOWMI pnarkok (cm. Puc. 5.1—8, 3).

5. [na coxpaHeHUs BHECEHHbIX U3MEHEHWIN HaXKaTb KHOMKY MpumeHuTtb (cm. Puc. 5.1—8, 4).

MpumeyaHue. [19 ommeHbl BHECEHHbIX U3MeHeHU HeobX00UMO HaMams KHOMKy OmmeHume (cm. Puc.
5.1—8, 5).

HacTpoiika oTobpaxkeHna OKOH NOATBEPKAEHUA 3aBepLIeHa.

5.1.5 HacTpoiika oToGpakeHUusl OTYETOB
HacTpolika oTobparkeHus 0TYETOB ocyLuecTBAseTcs Yepes GyHKUMOHanbHoe meHo HacTpoiika (Puc.
5.1—9).

© Yuit pabouero Bpeme HH

: ann  Bug | HacTpofka | Copaeka

Manens Haswral | HEcTPOAkK vHTepdedica. ] e

MepenoaknKoYMTECA K B HT 1

CApOC HACTPORK BMAS
(] ]

Puc. 5.1—9 ®yHKuMOHanbHOe meHio HacTpoiika

HacTpolika oTobpaskeHns 0T4eTOB NPOXOAMUT ceaytowmm obpasom:

1. BbibpaTb NyHKT HacTpoikm uHtepoeiica pyHKLMOHANbHOrO MmeHto Hactpoitka (cm. Puc. 5.1—9).
OTKpoeTca okHo HacTpoitku.
2. Mepeitn Ha BKNagKy Otuetbl (Puc. 5.1—10).

Hactpohin E
A MHTepdedc Y OTYeThI \

He 0ToR0a#aTE DEKYHLRLE DTHETAx ?
= N
CT0DDAMATE NONESOESTENEH He S HICTEY UL B DSCHET S

3 Gpmenmo)
THMEHHMTE
[ allh 4|

Puc. 5.1—10 HacTpoiika oTyeToB

3. YcTaHoBUTb Gnaxkok He oTobpakaTb CEKYHADbI B OTYETaX, eCM HeobxoaMmo oTobparkaTth
Bpems B otyeTax B popmate Y4:MM (cm. Puc. 5.1—10, 1).
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4. Ecnu Heobxoammo B oTyeTax oTobparkaTb NOJIb30BaTENEM HE YYACTBYIOLWMX B pacyeTax,
YCTaHOBUTb COOTBETCTBYOWMIM darkoK (cm. Puc. 5.1—10, 2).
5. [na coxpaHeHUs BHECEHHbIX U3MEHEHWMN HaXKaTb KHOMKY MpumeHuTtsb (cm. Puc. 5.1—10, 3).

MpumeyaHue. [19 ommeHbl BHECEHHbIX U3MeHeHUl HeobX00UMO HaMame KHOMKy OmmeHume (cm. Puc.
5.1—10, 4).

HacTpoiika oTobparkeHuns OTYETOB 3aBepLUeHa.

5.1.6 Bo3BpaT K HaYaJIbHBIM HaCTPOiiKaM HHTepdelica MPorpaMMHOr0 MOAYJIS «Y4eT
paGouyero BpeMeHU»

[ns Bo3BpaTa K HauyaNbHbIM HacTpPonKam UHTepdelica (pacnonoskeHune 1 oTobpaxeHune naHenein)

NpOorpaMmHOro moayns Yuem paboyezo spemeHU HeOH6X0AMMO BbINOMHUTL Caeaytolme AeNCTBUA:

1. NepeliTn B dyHKUMOHaNbHOE MeHto HacTpoiku (Puc. 5.1—11).

© Yuit pabouero Bpeme HH

: Darin Bua | HacTpodka | Chpaeka

MNapaMeTpel HOYHOMD EREMEHH

HacTpokikk MHTepdefca, b

MepenodknhoHMTECA K By HT 1

CApoC HACTpOEK BMAS »

Puc. 5.1—11 Bo3BpaT K Ha4aZbHbIM HacTpoiKam uHTepdeiica

2. Bbibpatb nyHKT COHpOC HacTpoek Buga (cm. Puc. 5.1—11).

MpousoiaeT BO3BPAT K HauyaibHbIM HacTpoKam UHTepdelica.

5.2 HacTtpoiika Ha4ya/ia ¥ OKOHYaHMA HOYHU
B noacncreme OT4eToB CyWeCTBYEeT BO3SMOXKHOCTb OTO6pa3VITb KONnM4eCcTBO BpeEMEHN, KOTOPOE
COTPYAHWK 0TpaboTan Houblo.

HacTpolika Hayaia U OKOHYaHWA HOYM OCyLLEeCTBAAETCS Yepe3 PyHKUMOHANbHOe MeHIo HacTpolika (Puc.
5.2—1).

®© YuiT pabouero BEpemeHH

i darn  Bma | Hactpofka | Cnpaeka

ﬂ ‘3 il ( MapamMeTpel HOYHOMD EPEMEHH j

MaHens HIBHra HacTpoFkK HHTEpdefca, .

HHE

MepenoarnieHTeCA K B HT 1

CApOC HaCTROEK BMAS
T I

Puc. 5.2—1 ®yHKuMOHanbHOe meHio HacTpoiika

HaCTpOﬁKa Ha4da/la K OKOHYaHWNA HOYN noATBEPHKAEHMA NPOXOANT Cneayrowmnm o6pa30M:

1. BbibpaTb NYHKT BpemeHHble HacTpoiiKu dyHKLUMOHanbHOro meHto Hactpoiika (cm. Puc. 5.2—1).
OTKpoeTca oKHO BpemeHHble HacTpoiKku (Puc. 5.2—2).
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[lapame Tpbl HOUHOTO

(ananu HOHH: 22:00:00 =

{ OKOHYSHHE HOYH: 0000 @ 2
4 COTMEHHTE

Puc. 5.2—2 HacTpoiika Hayana U OKOHYaHUA HOUYMU

2. B none Hayano Houm yCTaHOBUTb BPYYHYIO U/IM C MOMOLLIbIO KHOMOK BBEPX-BHU3 Bpema Ha4vana
Houu B popmate Y4:MM:CC (cm. Puc. 5.2—2, 1).

3. B nose OKOHYaHME HOYM YCTAaHOBUTb BPYYHYIO MM C MOMOLLbIO KHOMOK BBEPX-BHU3 BpEMSA
OKOHYaHUsA Houm B popmaTe Y4:MM:CC (cm. Puc. 5.2—2, 2).

4. [ns coxpaHeHMA BHECEHHbIX MU3MEHEHWI HaxKaTb KHONKy MpumeHuTb (cm. Puc. 5.2—2, 3).

HpUMeanue. ,ﬂﬂﬂ OMMeHbI BHECEHHbIX USMeHeHUU H€O6XOdUMO HAXamo KHOTMKY OmmeHUMb (C/VI. Puc.
5.2—2 4).

HaCTpOﬁKa Ha4azla U OKOHYaHWA HOYM 3aBepLUEHa.

5.3 Tloak/aw4yeHHUe K 6a3e JaHHbIX
[na 3aBeplieHna TEKYLLEro coegMHeHUs U NOAKAYEeHUA K 6a3e AaHHbIX, YKa3aHHOM B HacTPoOMKax
0b6beKTa Yuet pabouyero BpemeHu He06X04MMO BbINOMHUTL Cleaytolme AencTBus:

1. Mepeliti B dyHKUMOHaNbHOEe meHto HacTtpoiiku (Puc. 5.3—1).

© YuiT pabouero Bpeme HH

: Darn BuA | HacTporka | Chpaeka

MNapaMeTpel HOYHOMD EREMEHH
HacTpokikK MHTepdedca. . -
MepenoakniYuTeCA K B } HT 1
CApOC HACTPOSK BHMAS

T I

Puc. 5.3—1 MepenoakntoueHue K 6ase gaHHbIX

2. Bbibpatb nyHKT MepenogKkntountbea K BA, (cm. Puc. 5.3—1).

MpousoiaeT nogkntoveHue K 6ase AaHHbIX.
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6 Pa6orTacMoaysieM «YuyeT paGoyero BpeMeHu»

6.1 IlopaaoK pa6oThl C IPOrPaMMHBIM MOAYJIEM «Y4YeT pado4yero BpeMeHu»
PaboTa c nporpammHbIM moaynem Yuem paboyez2o spemeHU NPOU3BOANTCA B CeAYOLWEM NOPASKE:

MpumeyaHue. Meped Hauasa0M HaCMPOUKU NPoPAMMHO20 MOOYA Yyem paboyezo spemeHu ciedyem
npouszsecmu HacmpoliKy Heobxodumbix 06vekmos MK MHmennekm (cm. pazoen MNPUJ/IOMEHUE 1.
Hacmpolika o6vekmos MK «UHmennekm» 0158 pabomsi ¢ MoOynem «Yuem paboye2o spemeHu»).

Co3paTtb nepuoabl paboTbl.
Co3aaTtb cxembl paboTbl.

Co3gaTb rpadmKkm paboTsbl.
3apaTb NpasgHUYHbIE AHW.

vk W e

HasHaunTb coTpyaHuKam rpadpukm pabotbl.

6.2 3agaHue CBOUCTB COTPYAHUKOB

3afaHue CBOMCTB COTPYAHUKOB OCYLLECTBAAETCA Ha NaHeNM CBOMCTB COTPYAHUKA meHto OTaenbl
NporpamMmHoOro moayns Yuem paboye2o spemeHu (0 TOM, Kak NepeiTh Ha NaHeb CBOMCTB COTPYAHMKa,
pacckasaHo B pasaene MeHw «Omoesnsi»):

6.2.1 Hacrtpoiika rpa¢puKoB padOThI
Hactpoiika rpadurkos paboTbl cOTPYAHMKA OCyLLecTBAAETCA Caedyowmm obpasom:

1. MepelAT Ha NaHeNb CBOWMCTB HY}KHOIO COTpyAHMUKa (Puc. 6.2—1).

=
4

MaHEeNE CEOMCTE COTPY AHMKA

CBOACTES COTPY.AHHES rOnpaBﬂaTeanble ]/&Bepxypuqule q B

4 CoxpaHiTe
Huoraep:

T atensHbIi HoMER: 5 OTrieHa

N/

P AtAHIHA;
Mran:
OtyecTeo:
Otoen:

JomHoCTE:

Ipaduik. patoTer: HameHTe 1

4T3 MPHEMa Ha
Sl 07.05.2013 2

C,J]aTa YEONBHEHMA: 3

Puc. 6.2—1 HasHaueHue rpaduKa paborbl

2. [AnAa HacTpoWKku rpadmKoB paboTbl COTPYAHMKA HaKaTb KHONKY M3meHuTb B none Mpapuk
pa6otbl (cm. Puc. 6.2—1, 1).
OTKpoeTca okHo Mpaduk pabotbl ana <Mmsa nonb3osatena> (Puc. 6.2—2).
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& ['pacpui pabore analloaszosarens 1

c = 3

'
\J |

'

>
4_omenm )
[

A

| AoBaEMTE HHTEpBaJ'IJ 1 F ¥AanHTh HHTEPEAN i 2

Puc. 6.2—2 OkHo 3apaHuA rpadpuka pabotbi

3. HakaTb KHOMNKy [,06aBUTb UHTEpBaA A1 f0baBneHUsA MHTepBasa rpaduka pabotsl (cm. Puc.
6.2—2,1).

4. BcTtonbue CBblbpaTb AaTy U3 KaneHAaps, BbI3bIBAEMOTO HaKaTMeM KHOMKK ™, U BBECTU eé
B py4yHyto B popmaTe O4.MM.ITTT, HauMHasA c KoTopoit byaeT AeNcTBOBaATb BblOpaHHbIN rpadmK

pabotbl (Puc. 6.2—3).

C Ipac
14.05,2013 w

1 Man 2013 4
nedc4dncaceE
1 2 3 45
6 7 8 91011 12

13[14]15 16 17 18 12
20 21 22 23 24 25 26
27 28 29 30 31

Cera.ﬂHﬂH Het |

Puc. 6.2—3 Bbibop patbl

5. B cron6ue NpadumK 13 packpbiBaloLWEroca crnuncka Bbibpatb rpaduk paboTbl, Ha3HaYaEMbI
COTPYAHWMKY HauMHan ¢ BbibpaHHOW AaTbl (0 co3gaHmm rpadmKkoB paboTbl pacckasaHo B pasgene
6.6 paHHOW gokymeHTauuu) (Puc. 6.2—4).

padi

IR
Ipatme paboTe 1 ~
Ipae; paboTel 2 w

Puc. 6.2—4 Bbibop rpadurka pabotbl
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6. [o6aBuTb HEOHXOANMOE KONNYECTBO NHTEPBANOB (CM. MYHKTbI 3-5).

lMpumeyaHue. [ns yoaneHus uHmepsasaa mpebyemcsa sbioesnums Heobxo0umMblili UHMEPB8As U HaHAMb
KHOMKy Y0anume uHmepean (cm. Puc. 6.2—2, 2).

7. [nAa coxpaHeHusa HacTpoeK rpadmKoB paboTbl COTPYAHMKA M BO3BpaTa Ha NaHe b CBOMCTB
HakaTb KHOMKy CoxXpaHuTb (cm. Puc. 6.2—2, 3).

MpumeyaHue. [ng 8038pama HA NaHesb c8olicma 6e3 cCoXpaHeHUs usMmeHeHUl Heobxo00UMO HaOXamsb
KHOornky OmmeHums (cm. Puc. 6.2—2, 4).

8. Bbibpatb AaTy nprema Ha paboTy U3 KaneHAaps, BbI3bIBAEMOr0 HaxKaTUem KHOMKN -, nau
BBECTM eé Bpy4Hyto B popmate JA4.MM.ITIT B cooTBeTcTBYIOLEM None (cm. Puc. 6.2—1, 2).

9. B cnyyae yBoNbHEHMA COTPYAHWUKA BbIOPaTh AATy YBO/IbHEHMA U3 KaNeHAaps, Bbl3bIBAEMOTO
Ha*KaTMem KHOMKK T, uau BBecTu eé Bpy4Hyto B dopmate B 44.MM.ITTT B cooTBETCTBYIOLLEM
none (Puc. 6.2—1, 3).

MpumeyaHue. 3HayeHuUe ambl y8osAbHEHUA COMpPYOHUKA 8 om4yémax byoem yyumel8amascA
cneoyrouum obpazom:

—  Omuémesi No compyOHUKY 00X HbI CMPOUMbCS, ecau nosae Jama ysosnsHeHUs He
30r10/1HEHO.
—  CompyOHUK He 00axeH omobpaxamscs 8 omyémax, ecau om4yém cmpoumca 3a nepuoo
rnocse 0amel y8os1bHEHUA COMPYOHUKA.
— B omuémax cmassamcs Hyau 30 OHU ocsae 0amel y80sbHeHUS COmpyOHUKa, ecau dama
y80bHeHUs nonadaem 8 3anpawusaemsil nepuoo.
10. Ans coxpaHeHUa U3MeHeHUI Heobxo4MMO HaxKaTb KHoMNKy CoxpaHuTtb (cm. Puc. 6.2—1, 4).

MpumeyaHue. [1as ommeHs! usmeHeHuli Heobxo0uUMOo HaXame KHONMKy OmmeHa (cm. Puc. 6.2—1, 5).
HacTtpoiika rpadmka paboTbl COTpyAHMKa 3aBepLUEHA.

6.2.2 HasHayeHMe onpaBJaTe/bHbIX JOKYMEHTOB
HasHauyeHMe onpaBAaTeibHbIX AOKYMEHTOB COTPYAHUKY NPOXOANT creayowmnm obpasom (o cosgaHum
onpasaaTe/ibHbIX 4OKYMEHTOB PacCKasaHo B pa3gene 6.8.1 AaHHON AOKYMEHTauum):

1. [MMepeliT Ha NaHeNb CBOMCTB COTPYAHUKA Ha BKNaaKy OnpaBgatenbHbie (Puc. 6.2—5).
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MNaHen: CEOMCTE COTPYAHMES 3 =

CEOMCTES EDTDYﬂHHKa@aBﬂaTEHbeIE j CEEpRYPOHHEIS ] q B
HoMep aokyMeHTa  HaMMEHOBaHME AOKYMEHTA | JA&Ta COZAEHMA NaTa Hauana NaTa OKOHYaHHA CoaxpaHuTe
OTrera
£ >
PenakTHpogaHue
( JoGaEMTE Q0K YMEHT j | YaanuTe aokyreHT
[ ] i

Puc. 6.2—5 HasHaueHue onpaBaaTenbHbIX AOKYMEHTOB

2. [Ona nobasneHna COTPYAHUKY ONpaBaaTeIbHOro AOKYMEHTa HEOBX0AMMO HaxKaTb KHOMKY
Do6aButb A0KyMeHT (cm. Puc. 6.2—5).
OTKpoeTca okHo OnpaBgaTtenbHble (Puc. 6.2—6).

Il Bribe puTe onNpagaaTe ibHbIH J0KYME HT

Homep  |HaumMeHOB&HME A0KYMEHTE Koa UMpoBoi Koa AoBaEnATE K patodemy Bp...
NobaeuTh

1 AokyreHT 1 1]
2 ( OTheHa .

Puc. 6.2—6 OnpaBpgatenbHble 40KYMEHTbI

3. Bblaenutb, HaxaTUEM NeBOoi KHOMKOW MbILLIN, HEOBXOAUMbIN OKYMEHT U3 CMUCKA U HaXaTb
KHonKy lo6aButb (cm. Puc. 6.2—6, 1).

lMpumeyaHue. [ns 8038pama HA naHessb caolicma compyodHuUKa 6e3 0obasseHuUa 0oOKymeHmMa
Heobxo0umo Haxame KHorky OmmeHa (cm. Puc. 6.2—6, 1).

4. ToBTOpPMUTb NYHKTbI 1-3 oA Bcex onpaBAaTe/bHbIX 4OKYMEHTOB, KOTOPbIE HY»KHO Ha3HaYMTb
nonb3oBaTeto.
B pe3synbTaTe Ha NaHe/M CBOMCTB COTPYAHMKa 0TO6Pa3ATCA HasHaYeHHble onpaBaaTesibHble
OOKYyMeHTbI (Puc. 6.2—7).
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MaHene CEOACTE COTRY.AHHKS

CEoHCTEa COTPYAHHKE - DrpasaaTentHble | CEepxypouHble |

4
Homep sokymedTa |HavmeHosadme aokymeHTa | 4ara cosaaHa T4 Ha4ana T3 OKOHYaHHA JHTENEHOCTE B Haca[pHmedadie
1 AokymerT 1 14.05.2013 4,05.2013 A 4.05.2013 A 0000

1 2

PenakTiposaHie

Lo6aEmTE A0KYMEHT | k HaanuTe AokyreHT b

3

5

6

a
X

| CoxpaHuTe

e

IN_/

OTmeHa

I

[

- -

Puc. 6.2—7 HasHauyeHHble onpaBaaTe/ibHble AOKYMEHTbI

5. Bbibpatb AaTy Hayana AeNCTBUA JOKYMEHTA U3 KasleHA4aps, Bbl3bIBAEMOTO HaXKaTUEM KHOMKN =,
Wnu BBECTU eé B pydHyto B popmate JA.MM.ITTT B ctonbue Aata Havyana (cm. Puc. 6.2—7, 1).

6. Bbl6paTb AaTy OKOHYAHUA AEACTBUA LOKYMEHTA M3 KafeHAapA, Bbi3bIBAEMOro HaxKaTmem
KHOMKKW ™, unun BBeCTU eé B pyuHyto B popmaTe O4.MM.ITTT B cTonbue flata OKOHYaHUA (CM.

Puc. 6.2—7, 2).

7. VYkasaTtb Bpema B popmate Y4:MM:CC, B TeueHMe KOToporo byaeT AencTBoBaTb AaHHbIM
OOKYMEHT, B cT0/16Le ONUTeNbHOCTb B Yacax (cm. Puc. 6.2—7, 3).
8. [nA coxpaHeHUs U3SMeHEeHUn He0bX0AMMO HaXKaTb COOTBETCTBYIOLLYIO KHOMKY (cm. Puc. 6.2—7,

5).

MpumeyaHue. [1as ommeHsl usmeHeHuli Heobxo0uMOo HaXcame KHONMKy OmmeHa (cm. Puc. 6.2—7, 6).

[Nna oTMeHbl HasHa4YeHMs ONpPaBAaTeIbHOrO AOKYMEHTA COTPYAHMKY HEOBXOAMMO BbIAENNTD
Tpebyemblii LOKYMEHT M HaXKaTb KHOMKY YAanuTb AOKYMeHT (cm. Puc. 6.2—7, 4).

HasHayeHune onpasAaaTe/ibHbIX A4OKYMEHTOB 3aBePLUEHO.

6.2.3 Has3HauyeHMe CBepXypOYHBIX JJOKYMEHTOB

HasHauyeHuWe CBEPXYPOYHBIX JOKYMEHTOB COTPYAHMKY MPOXOAUT Ceaytomm obpasom (o co3gaHnm
CBEPXYPOYHbIX LOKYMEHTOB PaccKasaHo B pasgesne 6.8.2 AaHHOW SOKYMeHTauun):

1. MMepeliT Ha NaHeNb CBOMCTB COTPYAHWKA Ha BKNaaKy CBepxypouHble (Puc. 6.2—8).

MaHens CEORCTE COTRY AHHIKE =
CEOHCTEA COTPYAHHKS }/Onpasﬂa'reanble *EBEDXVDDHHbIE b 1k
Homep AokyMeHTA | HaMMEHOEAHHE AOKYMEHTA Aata cozaaHna Aata AeHCTEMA AMMTENEHDCTE B Yacax CoxpatuTe
OTreHa
PenakTHpoBaHie
t JofaeuTe gokyteHT j | Yaanure gokyreHT
raLir |

Puc. 6.2—8 Ha3sHaueHue cBepXypPOUHbIX AOKYMEHTOB
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2. [na pobaBneHusa COTPYAHMKY CBEPXYPOUYHOTO LOKYMEHTA HEODXOAMMO HayKaTb KHOMKY
Do6aButb AO0KyMeHT (cm. Puc. 6.2—8).
OTKpoeTca okHo CBepXypouHble (Puc. 6.2—9).

Bl CBEpRYPOYHbIE x|
|Homep |HaMMEHDBaHME AOKYMEHTS |K0£L |Ll,n¢|p050ﬁ Ko |:‘v"HHTbIBaTb BbIXO0AHEIE M. ., |
HobaeuTh
z AokyHenT 2 124 134

\_/

2 CITHEHE

Puc. 6.2—9 CeepXxypoUuHble AOKYMEHTbI

3. Bblaenutb, HaxaTUeM NeBoi KHOMKOW MbILIK, HEOBXOAUMbBIN JOKYMEHT U3 CMUCKA U HaXaTb
KHonKy lo6aButb (cm. Puc. 6.2—9, 1).

lMpumeyaHue. [ns 8038pama HA rnaHesb ceolicme compyoHuUKa 6e3 0obasseHuUs 00OKyMeHma
Heobxo0umMo Haxame KHornky OmmeHa (cm. Puc. 6.2—9, 1).

4. [oBTOPUTb NYHKTbI 1-3 A4 BCeX CBEPXYPOUHbIX AOKYMEHTOB, KOTOPbIE HYXKHO Ha3HaYUTb
no/b30BaTeio.
B pesysibTaTe Ha NaHeNn CBOMCTB COTPYAHMKa 0TOBPa3ATCA HasHaUYeHHble onpasaaTe/ibHble
OOKymeHTbI (Puc. 6.2—10).

E=]
H

MaHenk CEORCTE COTRY AHHES

CBOACTBE COTPYAHHKE I/OI'IDaB.\'laTBJ'IbeIB /E:BBDXYDD‘-IHbIB ]

q b 4
Homep ACKyMeHTa |HavmMeHoEaHWE AokymeHTa | Jara cosaanma  g#ilaTa AedcTEMA NHTEMNEHOCTE B Haca
1 AoiyreHT 1 14.05.2013 4,05.2013 100:00

gt

CoxpaHmTe

C OrreHa

\J\_/

PenakTHposaHme 3

NodaEmTE AokYeHT | F YnanuTe aokyeHT ‘F

[ o]l ] .

Puc. 6.2—10 Ha3HauyeHHble cBepXypOUHble AOKYMEHTbI
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5. BblbpaTb gaty AeNCcTBMA AOKYMEHTA U3 KafeH4apA, BbI3bIBAEMOr0 HAaXKaTUEM KHOMKK ™, UK
BBECTM eé B py4Hyto B popmaTte OA4.MM.ITIT B cTon6bue AaTta aencteua (cm. Puc. 6.2—10, 1).

6. YKasaTtb Bpems B popmate Y4:MM:CC, B Te4eHMe KOoToporo byaeT AeincTBOBaTb AaHHbIN
OOKYMEHT, B cTonbue AanTtenbHOCTb B Yacax (cm. Puc. 6.2—10, 2).

7. [na coxpaHeHUs ameHeHU HeobxoAMMO HaxKaTb KHONKy CoxpaHuTb (cm. Puc. 6.2—7, 4).

lMpumeyaHue. a5 ommeHsi UsMeHeHul Heobxo0umo Haxcame KHoMKy OmmeHa (cm. Puc. 6.2—7, 5).

[na oTMeHbl Ha3HaYeHMA CBEPXYPOUYHOTO AOKYMEHTA COTPYAHMKY HEOBX0AMMO BblAeNUTb TPebyemblit
OOKYMEHT M HaKaTb KHOMKY YAaNUTb AOKYMEHT (cm. Puc. 6.2—7, 3).

HasHaueHMe cBePXYPOUHbIX AOKYMEHTOB 3aBEpPLUEHO.

6.3 HasHauyeHue rpaduKoOB padbOTHI OTAEIAM
Mpw HasHayeHUn rpadmka paboTbl oTAENY, AaHHBIN rPadMK aBTOMATUYECKM HAa3HAYaEeTCA BCEM
COTPYAHUKaAM oTAena.

HasHaueHue rpaduka paboTbl OTAENY OCYLLECTBAAETCA B MeHI0 OTAenbl U MPOXOAUT CeayoLLMM
obpasom:

1. Nepelitn B meHio OTgensbl (Puc. 6.3—1).

MaHens HAEH aUHH R
UTOoenkb

TAEM:I
84 OTaEn CoTpYAHMER 2

OTaen[DEPARTMENT] 1

\.

CBEOACTES OTAENS 1

2

=
M zmeHHTE rpadk, palﬁl:lTb_lJl

Puc. 6.3—1 HasHaueHue rpaduKoB paboTbl oTaenam

2. B none OTaenbl BblAeNNTb HaXKaTUEM 1IEBOM KHOMKM MbILLM OTAEN, KOTOPOMY HeobXxoaMmo
Ha3HayuTb rpadumk paboTsl (cm. Puc. 6.3—1, 1).

3. HakaTb KHONKy U3meHnTb rpadumk pabotbi (cm. Puc. 6.3—1, 2).
OTkpoeTca okHo paduk pabotbl ana <HasBaHue otpena> .

[Janee Ha3HayeHMe rpadumKa paboTbl OTAENA NPOXOAUT AHANOTMYHO Ha3HaYeHuto rpaduka paboTbl
COTPYAHUKY (CM. pasgen 6.2.1 gaHHOW AOKYMEHTAUUN, NYHKTbI 2-7)

HacTpolika rpaduka paboTbl oTaena 3aBeplueHa.
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6.4 Co3aaHue IepUOA0B PAaGOTHI
Co3gaHue nepnoaos paboTbl ocyllecTsaseTca B meHio Npadpuku pabotbl B nogmeHio Mepuoabl paboTbl

NPOrpamMmMHOro moaynsa Yuem paboyez2o spemMeHU.
Cos3gaHue nepuoaa paboTbl NPOXoAUT caeayowmm obpasom:

1. NepeliT Ha naHenb cBOWCTB Nepuoga pabotsl (Puc. 6.4—1).

MaHens CEOMCTE NepHoAa paboTel 1 a o
CBOHCTES NepHoaa patiaTsl lMHTEDBaJ‘IbI 4 Fk
Cospate
Homep:

SSEAHME Mepuog, patote 1 2 .
@W—_) 3
CoxpaHuTe

€ Cronesawmi rpaguk: 4

Y :
THEHA

R

Puc. 6.4—1 Co3paHue nepnogos pabortbi

HaxaTb KHonKy Co3gatb (cm. Puc. 6.4—1, 1).

B none HasBaHue Heob6xoaMMmO BBECTU Ha3BaHMe nepuoaa pabotbl (cm. Puc. 6.4—1, 2).

B none OnucaHue HeobxoanMmo BBECTM ONMcaHUe nepuoga pabotol (cm. Puc. 6.4—1, 3).

Ecnmn ncnonbayeTtcs cKonb3AWwMM rpaduKk paboTbl, HEO6XOAMMO YCTaHOBUTb COOTBETCTBYHOL MM

dnaxok (cm. Puc. 6.4—1, 4).

vk wnN

lMpumeyaHue. Ckonb3awull epaghuk npednosnazaem HepeanaMeHmMuUpPo8aHHOe 8PEMSA HAXOHOEHUS
compyOHUKa Ha paboyem mecme, HO 8 onpedenéHHOM 8peMeHHOM UHmMepsase paboyeli cMeHbl.

6. BBecTV Bpemsa paboTbl COTPYAHMKA NO CKoAb3aLwemy rpadurky B popmarte Y4:MM:CC c
KNaBMaTYpPbl MU C MOMOLLLbIO KHOMOK BBEPX-BHU3 B COOTBETCTBYOWEM nose (cm. Puc. 6.4—1,
5).
7. HacTpouTb UHTEpBanbl paboThbl:
7.1 Nepeintn Ha BKNaaky NHTepBanbl (Puc. 6.4—2).

MaHens CBOMCTE NeprMoga paboTel o x
CEOFCTEA NEpHMOLa paﬁDTbI/GHTBpBaHI;_I] 4 I

BpemA Ha4ana EpemMA okoHHaHHA CneaytoWwmi aeHe | Obeg Coznare
Yaamme

CoxpaHiTe
OrraeHa

PenakTHpoBaHME
* NoAaEuTE MHTEDEAN ’ | Ypanire WHTEpEan

Puc. 6.4—2 3agaHue nHTEepBanoB paboTbl
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7.2 Ona pobaBneHns MHTePBanoB paboTbl HEOHXOANMMO HaXKaTb KHOMKY [,06aBUTbL

MHTepBan (cm. Puc. 6.4—2).

7.3 B ctonbue Bpemsa Hayana HeobxoamMmo BBECTU BpemsaA Hayasia MHTepsBana paboTbl B

dopmate Y4:MM:CC (Puc. 6.4—1,1).

MaHenk CEORCTE NEpHOAE patoTel B ox
CEOACTES MEpHOAS paﬁnTblﬂHTepBanbl | 4 F
DEMA HaYana DEMA OKOHYaHKA NeAYHILLKA AeHE Y-0ea Cozpare
;0000 (0000 =T e AET b

1 2 3 4 Hpanure
b CoxpaHHT I
? | OTrdeHa )

FeaakTHpoEaHHE 5
JoGaEKTE MHTEpEAN I Hpanute uHTEpEan __J

Puc. 6.4—3 Hactpoiika uHtpeBana pabotbi

7.4 B cTon6ue Bpema oKOHYaHMUA HEOBX0AMMO BBECTU BPEMS OKOHYAHUA MHTEpBaa
paboTbl B popmaTe Y4:MM:CC (cm. Puc. 6.4—1, 2).

7.5 B cTon6ue Cnepyowmii AeHb 13 PAaCKPbIBAOLWErocsa CNMCKA BbIOpaTb AEHb, KOTOPbIV
O6yaeT yumTbiBaTbCS B pacyéTax gnsa nepnoga pabotsl (cm. Tab. 6.4—1, Puc. 6.4—1, 3).

lMpumeyaHue. C nomowibro OGHHO20 napamempa MoxHo 00bassame 8 pacyem caedyrowuli UHmepsas

usu 0eHb Hedesu, ecau nepuood npedycmampusaem nepexoo Yepe3 nosHoYb.

Tab6. 6.4—1 3HaueHune napamerpa Cneayrowmii AeHb

3HauyeHue napameTpa

OnucaHue

Het O6e rpaH1ubl MHTEPBANa HAXOAATCA B TEKYLLEM AHe
[Oa O6e rpaHuubl MHTEPBANa HAXOAATCA B CIEAYIOLLEM AHE
Mepexosa Hauano nHTepBana HaxoAWTCA B TEKYLLUEM [HE, a KOHeL, B

cnepytoLiem

7.6 B cTonbue O6ea 13 pacKpblBalOLLErocsa CNMCKa BbibpaTb 3HaYeHne, KoTopoe byaeT
Y4YMTbIBATbCA B pacyéTax ansa nepuoaa pabortbl (cm. Tab. 6.4—2, Puc. 6.4—1, 4).

Tab6. 6.4—2 3HaueHue napetpa Obeg

3HaueHue napameTpa

OnucaHue

Het

MpucyTcTBME COTPYAHUKA Ha paboyem mMecTe B 3TOT MHTEpBan
YYMTbIBAETCA

[a

MpucyTcTBME COTPYAHUKA Ha paboyem mMecTe B 3TOT MHTEpBan
He yumnTbiBaeTcs

7.7 Co3paTb HEOBXOAMMO KO/IMYECTBO MHTEPBANIOB PaboTbl (CM. NYHKTbI 7.2-7.5).
8. [nA coxpaHeHUs U3MEHEHUI HEOBXOAMMO HaxKaTb KHOMNKY CoxXpaHuTb (cm. Puc. 6.4—1, 6).

lMpumeyvaHue. [lna ommeHsl udmeHeHul Heobxooumo

CosaaHue nepunoaa paboTbl 3aBepLIEHO.

Haxcamb KHonky OmmeHa (cm. Puc. 6.4—1, 7).
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lMpumeyaHue. lMpumepsl 3a0aHUSA nepuooos pabomei:

1. [lMepuod pabomeli ¢ nocnedyrouwyum OHem (Puc. 6.4—4).

MaHenk CEOFCTE NEpHOAa pafoTel

CEOACTEA NepHoAa paboTel ﬂHTepBanbl ]

Bpema Ha4ana Bpema okoHYaHKA CneavHLWEA aeHe | Cbea
&:00;00 15:00:00 Het * Het b
15:00:00 20:00:00 Ha W Het w

Puc. 6.4—4 MNepwmopg, paboTbl C NOC/eAyOWUM gHEM

2. /[lHesHol epaghuk c npedycmompeHHbIM 0b6edeHHbIM nepepbigom (Puc. 6.4—5).

MaHenk CEOMCTE NEpHOAa patoTel

CEOACTES NEpHOAa paboTeI ﬁ’IHTepBanbl ]

Epema Ha4ana Bpema akoHY4aHHA CneayHlHA AeHe |O6eg
S:00:00 17:00;00 HeT “ Het b4
12:00:00 13:00:00 HeT W fa hd

Puc. 6.4—5 [iHeBHOM rpaduK ¢ npeaycMoTpeHHbIM 06e,eHHbIM NnepepbiBOM

3. [epuoo pabomesi ¢ nepexodom Yyepes nosaHo4s (Puc. 6.4—6).

MaHenkt CEORCTE NepHo4a paboTel

CEOACTES MEpHOALE paEnTblﬁHTepBanbl ]

Bpewa Ha4ana BpemAa okoH4aHHA CneAvHWMA AEHE |O6ea,
§2EI:EIEI:EIEI G:00:00 Mepexon HeT hd

Puc. 6.4—6 Mepuopg, paboTbl Cc Nnepexosom yepes NoIHOUb

4. Omcymcmesue nepexoda Yepes rnosHo4s (npednonazaemcs, ymo ¢ 00 yacoe 0o 01 yaca Ho4u —
yacoeoli nepepsis (06e0) u nepexod paboyezo spemMeHU Yepe3 MogHOYb KAK maKoeol
omcymcmeayem) (Puc. 6.4—7).

MaHenkt CEORCTE NepHo4a paboTel

CEOACTES MEpHOAS paEnTblﬁHTepBanbl

Bpewa Ha4ana BpemAa okoH4aHHA CneAvHWMA AEHE |O6ea,
20:00:00 23:59:59 HeT w Het A
1:00:00 6:00:00 HeT “ Het w

Puc. 6.4—7 OtcyTcTBME Nepexoaa Yepes noaHoub

6.5 Co3gaHue cxeM padoThbl
Co3gaHue cxem paboTbl ocyulecTeanetcs B meHto Fpadukm paboTbl B nogmeHio Cxembl paboTbl
nporpammHoOro moayns Yuem paboyezo spemeHu.

CosaaHue cxembl paboTbl MPOXOAUT CAeayoWMM 06pasom:

1. MMepeliT Ha NaHeNb CBOMCTB cxem paboTbl (Puc. 6.5—1).
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MaHens CEOACTE Cxemel paboTel B o

CBOMCTEE Cxemel paboTel [I‘Iepmn.a.bl CXEMb 1 B
Cozgate

Horaep:

(ﬁ ESEAHME! Crerda padors 1 )2 giis

MHCAHHE!

3
(Tun CHEMEL He onpeaensHa - ) 4 CapaHmHTE
IaTa Havana: 01.01.1500 =|I ]

T ALTENEHOCTE CREMEL 0 E OHE.

OrraeHa

TEEYWMHE LEHE ChEHEL

Puc. 6.5—1 MaHenb cBOUCTB cxem paboTbl

HaxaTb kKHonKy Co3gatb (cm. Puc. 6.5—1, 1).
B none HasBaHue Heob6X0AMMO BBECTU Ha3BaHWe cXxeMbl paboThbl (cm. Puc. 6.5—1, 2).
B none OnucaHme HeobxoaMMO BBECTU OnMcaHMe cxembl paboTbl (cm. Puc. 6.5—1, 3).

vk

M3 pacKkpbiBatowerocs cnmMcka TUn cxembl BbIbpaTb HYXKHbIW TUM cxembl (cm. Puc. 6.5—1, 4).

MpumeyaHue. Tun cxembl onpedensem 0aAUmesIbHOCMb cxembl 8 OHAX. JJocmynHsl 3 muna
0a1UMesIbHOCMU CXeMbl:

1. HedenbHasa — 0numenbHOCMb cxembl 7 OHel.
2. CmeHHasa — 0/umesnbHOCMb CXeMbl yCMAaHasaAUu8aem spy4YHyro.
3. MecayHasa — 0sumesnbHocmb cxemol 31 OeHeb.
6. YcTaHOBMTb AaTy Hayana paboTbl CXeMbl U3 KasleH4aps, BbI3bIBAEMOr0 HaXKaTUeM KHOMKK ¥,
W BBECTU eé B pyyHyto B dopmate A4.MM.ITTT B none AAntenbHoOCTb cxembl (cm. Puc. 6.5—
1, 5).
7. Ecnu BbibpaH TN cxembl CMEeHHasn, YCTaHOBUTb C MOMOLLbIO KHOMOK BBEPX-BHU3 A/IUTE/IbHOCTHU
CXeMbl B AHAX B cooTBeTcTBytoWwemM none (cm. Puc. 6.5—1, 6).

lMpumeyaHue. B nose TeKyuwjeli 0eHb cxembl omobpaxcaemcs NopAa0Koa8bIli Homep OHA CMeHbI 8 OQHHbIU

O0eHb.

8. 3amaTb AHAM cxemMbl Nepuosbl paboTol:
8.1 NepeiTn Ha BKNaaky MNepuopgbl cxembl (Puc. 6.5—2).
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MNaHent CEOACTE Cxembl paboTel o=

CEOFCTES CREmbl paﬁon@Ho.ﬂ.m cxe@ q P
AEHE CMEHEI HazgaH1e epHog paboTel _\ Coznate
1 MOHEAE MEHKK @ HeT w
2 ETORHHE {9 Her w
3 Cpeaa 1 g Het hd =Ll
4 HeTEEPr @ Het b
5 MATHLE D Her v 2( Caasas j
£ CyBtoTa {9 Het w
7 BockpeceHbe {4 Het y
3( OTreHa j

R ]

Puc. 6.5—2 3apaHue gHAM cxembl NepruoaoB PaboTbl

MpumeyaHue. Ha daHHOU 8Kknadke 8 mabauye omobpaxcaromcs OHU CXeMbl, CO2ACHO YCMAHO8/AEHHOU
dnumenvHocmu cxemsl. Ecau ebibpaH mun cxemol — HedenvHasa, mabauya cooepxcum 7 OHell cxembl
(cm. Puc. 6.5—2).

8.2 [nA KaxAaoro gHA cxemMbl BbibpaTb COOTBETCTBYHOLWNI Nepuog, paboTbl U3
packKpbiBatoLLeroca cnucka B ctonbue Nepuog pabotbi (cm. Puc. 6.5—2, 1).
9. [nAa coxpaHeHUs u3meHeHun HeobxoaAMMO HaxKkaTb KHONKy CoxpaHuTb (cm. Puc. 6.5—2, 2).

MpumeyaHue. [ng ommeHbl usmeHeHUl Heobxo0UMO HaXame KHonky OmmeHa (cm. Puc. 6.5—2, 3).

CospaHue cxembl pa6OTbI 3aBepueHo.

6.6 Co3ganue rpadpuKoB paGOThbI
Co3gaHue rpadmkos paboTbl ocywecteaseTca B MeHto Npaduku pabotbl B noameHto Npadpmkn pabotbi
NPorpammHoOro moayns Yuem paboyez2o spemeHu.

CoszaaHue rpadumKka paboTbl NPOXOAUT Cneaytowmnm obpasom:

1. MMepeliT Ha NaHenb CBOMCTB rpadmka pabotsbl (Puc. 6.6—1).

MaHenks cEoRCTE rpadka paboTel 1=
CEOMCTES rpadmka paboTel [ PervaHe! 4 b o 11
1 ( Cozgare )
Harep: o
( Hazsarue: [papir, padore 1 )2 Urais

Creta patoTe:

MpasgHkm; ] ’ 4 CoxpaHiTe

( I paHMLa AHS: 0:00:00 E ) 5
( OTkeHa
JOnycTHMOE BREMA OTCYTCTEMA B PaO0YERN PEMHOHE; 0 E HH. ) ﬁ

|:||—| i

Puc. 6.6—1 MaHenb cBoMCTB rpadpuKa paboTbl
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2. HakaTtb KHoNKy Co3partb (cm. Puc. 6.6—1, 1).

B none HasBaHue Heob6xoaMmo BBECTM Ha3BaHMe rpaduKa pabotbl (cm. Puc. 6.6—1, 2).

4. BblbpaTtb cxemy paboTbl A8 AaHHOTO rpadMKa M3 COOTBETCTBYIOLLENO PACKPbLIBAIOLLErOCA CNINCKA
(cm. Puc. 6.6—1, 3).

5. YcraHoBuTb ¢piarkok MpasgHUKKU, eciv Heo6X0AMMO YUMTbIBATb NPa3gHUYHbIE AHU A5 AAHHOTO
rpadpuka pabotsl (cm. Puc. 6.6—1, 4).

6. B nosne MpaHuua AHA HEOOXOAMMO BBECTU B PYYHYIO MM C MOMOLLbIO KHOMOK BBEPX-BHU3
Bpems B popmaTe Y4:MM:CC, c KoToporo HaunmHaeTca AeHb (cm. Puc. 6.6—1, 5).

7. B none QonyctTumoe Bpemsa OTCYTCTBMA B pabouem permoHe yCTaHOBUTb BPYUHYIO UK
KHOMKaMK BBepPX-BHU3 BpeMsA (B MUHYTaX) OTCYTCTBMA Ha paboyem mecTe (B obnacty,
onpeaensemoit ob6bekTom Pasgen), KoTopoe He ByaeT cuMTaTbCA BbIXOA0M C paboTbl (cm. Puc.
6.6—1, 6).

8. HacTtpouTb paboune obnactn gaHHoro rpadmka paboTbi:

8.1 MepeitTn Ha BKNaaKy PernoHsbl (Puc. 6.6—2).

MaHENk CEOMCTE rpadikika paboTel oo

CEONACTES rpadkia padoTy )@ernoHﬂ 4 I

PErMoHE! Cazaate

w33

Ypanure

CoxpaHu|Te

C
9 C OrreHa

\J A/

Penartiposarve )

( HofaeuTe pervoH ) h Ypamure pervoH ﬂ

[ .

Puc. 6.6—2 Hactpoiika pabouux obnacreit

8.2 HakaTb KHoNKy [lo6aBUTb pernoH (cm. Puc. 6.6—2, 1).

B pesynbTate B Tabmue PermoHbl 0To6pasnTca NyCToOM pacKkpbiBatoWMIACA CNUCOK (CMm.
Puc. 6.6—2, 3).

8.3 U3 pacKpbiBatoLLerocs cnucka BblbpaTb 06beKT PernoH (cosgaHHbin B MK MHmennekm),
KOTOpbIl ByaeT cooTBeTCTBOBaTb paboyeli 061acTn gaHHOro rpaduKka paboTsl (cm. Puc.
6.6—2, 3). Bpema HaxoXAeHWUA COTPYAHWUKA, paboTatowero no AaHHOMY rpaduKy
paboTbl, B paboueli 061acTn cunTaeTca pabounum BpeMeHeM COTPYAHMKa. Ona
obecneyeHNs KOPPEKTHOCTU pacyeTa, HasHayeHne paboumx obnacTen Kaxkaomy
rpaduKy paboTbl ABnsAeTca ob6as3aTesbHbIM ycnosmem. Konmdectso paboumnx obnacreis,
KoTopble ByAyT BKAOYEHbI B flaHHbIM rpad K, He OrpaHUYeHo.

8.4 [lobaBuTb Tpebyemoe KonnuyecTBo paboumx obnacteit (cm. NnyHKTbl 9.2-9.3).

MpumeyaHue. Ana yoaneHus paboyeli o61acmu Heob6xo0umMo 8bi0enumo 0aHHYH 0671acmb U HOXAMb
KHOIMKy Y0aaume pe2uoH (cm. Puc. 6.6—2, 2).

9. [nA coxpaHeHWs U3MEHEHUI HEOBXOAMMO HaxKaTb KHOMNKY CoXpaHUTb (cm. Puc. 6.6—2, 4).
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lMpumeyaHue. a3 ommeHsl UdMmeHeHUl Heobxo0umo Haxcames KHornky OmmeHa (cm. Puc. 6.6—2, 5).

Co3pgaHue rpadpurKoB paboTbl 3aBEpPLUEHO.

6.7 3aaaHue NpasgHUYHBIX JHEU

Ha3HauyeHme npasgHMYHbIX AHEN ocyulecTsaseTca B meHto Fpadukm pabotbl B nogmeHio Mpas3gHuKu
NporpaMmmHoOro moayns Yuem paboyez2o epemeHu.

HasHavyeHue npasaHuUHbIX AHEN NPOXOAMUT cneayowmnm obpasom:

1. Nepelitn B nogmeHto NpasgHuKkm (Puc. 6.7—1).

1 AHEape 2013 Pespant 2013 MapT 2013 Anpens 2013 4
neac<y4ynace nec4d4ynace neac<y4ynace necdnace
1 2 3 45 6 1 2 3 1 2 3
708 91011 12 13 4 5 &6 7 8 910 4 5 6 7 8 910 1 2 3 45¢586 7
14 15 16 17 18 19 20 11 12 13 14 15 16 17 11 12 13 14 15 16 17 g 91011 12 13 14
21 22 2324 25 26 27 18 1920 21 22 23 24 18 19 20 21 22 23 24 15 16 17 18 19 20 21
25 29 30 31 25 26 27 25 25 26 27 258 29 30 31 222324 25 26 27 25
29 30
{2013 3]
MaHenE CEORCTE NPasAHHKS o=
Tvn aHA Aata /| HazeaHne npasaHkka COKpAaLLEHHE
CoxpaHuTE
CrraeHa
< >

Puc. 6.7—1 HasHaueHuMe NpasgHUYHbIX AHEN

2. [nA ycTaHOBKM NPasAHUYHbIX gHEel HeobXoAMMO ABOMHbLIM WENYKOM MbILIW BblAENUTb
HeobxogMmble AeHb (AYEMKN OKpacAaTca B KpacHbli UBeT) (cm. Puc. 6.7—1).

3. [4ns ycTaHOBKM NpeAnpasgHUYHbIX AHEN He0BX0AMMO TPOMHBIM WEAYKOM MbllWb BblAENUTb
HeobxoaMmble AHW (AYENKU OKPACATCA B OpaH»KeBbIK uBeT) (cm. Puc. 6.7—1).

Ha naHenb cBOWMCTB NpasaHuKa oTobpasaTca BbiIbpaHHble NpasgHUYHbIE U NPeANPa3sHUYHbIE AHU
(Puc. 6.7—2).
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a
X

MaHenks cBOACTE NpazaHKKa

Aata a3EaHME MpazAHHES

Tun aHa

Mpeanpazanmy 05,05,2013

CoxpaHuTe

C
4 C OTmera

\_/ \_J

[ =

Puc. 6.7—2 MNpasgHudHble U npeanpasHUYHbIe AHU

4. B cOOTBETCTBYHOLLMX CTPOKAX cT0/16Ua Ha3BaHMe npa3gHMKa BBECTM HAa3BaHWUSA AAHHbIX

npasgHuKkos (cm. Puc. 6.7—2, 1).
5. [na npeanpasHUYHbIX AHEN B COOTBETCTBYIOLLMX CTPOKax cTonbua CokpaweHue paboyero
BpemeHu BBecTu Bpema B popmate Y4:MM:CC, Ha KoTopoe byaeT cokpalleH paboyelt geHb

(cm. Puc. 6.7—2, 2).
6. [nA coxpaHeHus HasHaYeHHbIX MPa3AHUYHbIX AHel HeobX0AMMO HaxaTb KHOMKY CoXpaHUTb

(cm. Puc. 6.7—2, 3).

MpumeyaHue. [ng9 ommeHbl BHECEHHbIX U3MeHeHU L Heobxo0uMOo Haxams KHOMKy OmmeHa (cm. Puc.

6.7—2, 4).
HasHaueHue npasagHUYHbIX AHEﬁ 3aBepLleHo.

6.8 Co3paHue JOKYMEHTOB

6.8.1 Co3zaHue onpaBJaTe/IbHBIX JOKYMEHTOB
Co3gaHue onpaBaaTesibHbIX 4OKYMEHTOB OCYLLECTBAAETCA B MEHIO [LOKYMEHTbI B NOAMEHIO

OnpasaaTesibHble NPOrpaMmMHOro MoAyNs Yuem paboyezo epemeHu.
CosaaHue onpaBaaTe/ibHOro OKYMeHTa NPOXOAMT cleayowmm obpasom:

1. MMepelT Ha NaHenb CBOMUCTB AOKyMeHTa (Puc. 6.8—1).

MaHENE CEOMETE ACKYMEHTS 1 o=

Homep: ( )
Cozgate
( HaseaHue: JokyreHt 1 )2
( Kol AOKYEHT 3! ) 3 Yaanume
{ Lupposoi kon : 0 4
' CoxpaHure i

{ NofaendTs k patouemy BpeteHd [ } 5 6
r OnucaHMe: OTMEHS

\.

-

Puc. 6.8—1 Co3paHue onpaBpaTeNbHOro A0OKYMEHTA
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2. HakaTtb KHoNKy Co3partb (cm. Puc. 6.8—1, 1).

BBecTu Ha3BaHMe AOKyMeHTa B none HassaHue (cm. Puc. 6.8—1, 2).

4. BsecTu 6yKBeHHbI Koa (Maun BTopoi LundpoBon Koa) AoKymeHTa B nosie Kog gokymeHTa (Ccm.
Puc. 6.8—1, 3).

5. BsecTu yHMKanbHbIN LMdPOBOW KOA AOKYMeHTa B nosie Lindposoit Kopg, (cm. Puc. 6.8—1, 4).

6. Ecnn Heobxoaumo, 4Tobbl Bpems, B TeYeHNEe KOTOPOro COTPYAHUK OTCYTCTBOBaA Ha paboyem
mecte, nobaBnsanock K obuwemy paboyemy BpemeHu, ycTaHOBUTL diaxkoKk [LlobaBnatb K
pabouemy BpemeHu (cm. Puc. 6.8—1, 5).

7. B none OnucaHue MOXHO A06aBUTb KOMMEHTAPUI K AaHHOMY AOKYMeHTY (cm. Puc. 6.8—1, 6).

8. [nA coxpaHeHns AOKYMeHTa He0bX0aMMO HaXKaTb KHoMKy CoxpaHuTb (cm. Puc. 6.8—1, 7).

MpumeyaHue. a5 ommeHsi UsMeHeHUl Heobxo0uMo Haxame KHONMKy OmmeHa (cm. Puc. 6.8—1, 8).
Co3paHue onpaBaaTeNbHOro JOKYMeHTa 3aBepLUeHo.

6.8.2 Co3zaHue CBepXypOYHBIX JOKYMEHTOB
CospaHune cBepxypoUHbIX JJOKYMEHTOB OCYLLECTBAAETCA B MeHIO [LOKyMeHTbl B NOAMEHI0
CBepXypoUHble NPorpammHoro mMoaynsa Yyem paboyezo spemeHu.

CozfaHune CBEPXYPOYHOro LOKYMEHTA NPOXOAMUT cneayowmm obpasom:

1. MepelAT Ha NaHeNb CBOWCTB AOKyMeHTa (Puc. 6.8—2).

£=]
s

MNaHEenNs CEORCTE ADKYMEHTA

Horep:

Ga_ssawe: HokyraeHt 4
{ Koo gokyreHT a:

CoznaTe

\_/

Hoanie

UuppoBoi Kaa :

2
3
A
@H‘I’blBaTb BBINOAHBIE H MPESAHHEH @ ] 6 7
OnucaHye: } 8

CoxpaHuTe

OTreHa

(Y (Y

\_J \_/

Puc. 6.8—2 Co3paHune cBepXypo4HOro AOKyMeHTa

2. Hakatb kKHonky Co3gatb (cm. Puc. 6.8—2, 1).

3. BBecTu Ha3sBaHUWe AOKymeHTa B nosie HasBaHue (cm. Puc. 6.8—2, 2).

BeecT ByKBeHHbIM Kog, (A BTOpoi Lndposoi Koa) foKkymeHTa B nosie Koa, AOKymeHTa (cm.
Puc. 6.8—2, 3).

5. BBecTu yHUKanbHbIN unudpoBon Ko AoKYyMeHTa B none Undposoii Kog, (cm. Puc. 6.8—2, 4).

6. Ecnu Heobxoammo, 4Tobbl NPU BbIXOAE COTPYAHMKA Ha PaboTy B BbIXOLHOW MAW NPA3AHUYHbIV
AeHb YYUTbIBANOCh AaHHOe 0TpaboTaHHOe BpemMs, YCTaHOBUTb GNaXKOK YUUTbIBaTb BbIXOAHbDIE U
npasgaHuKkm (cm. Puc. 6.8—2, 5).

7. B none OnucaHue MOXKHO A06aBUTb KOMMEHTaPUI K JaHHOMY AOKYMEHTY (cm. Puc. 6.8—2, 6).

8. [nA coxpaHeHUs AOKyMeHTa Heob6X0aMMO HaXKaTb KHOMKy CoxpaHuTb (cm. Puc. 6.8—2, 7).

MpumeyaHue. [1ns ommeHsl U3MeHeHUl Heobxo0uMo Haxame KHONMKY OmmeHa (cm. Puc. 6.8—2, 8).

41



Co3paHue onpasBaaTe/ibHOro A4OKYMeHTa 3aBepLUeHO.

6.9 IloMcK y4yeTHBIX 3anMcen
MoucK y4yeTHbIX 3anMcei nonb3osaTesei (aBTOTPaHCNOPTA) ocyLecTBAseTcA B MeHto Mounck
NPOrpamMmMHOro moaynsa Yuem paboyez2o spemMeHuU.

MoucK NpoxoauT cieaytomm obpasom:

1. Nepelitn B meHto Mouck (Puc. 6.9—1).

CEATE SHaYSHHE

A2 HCKATE

C nofiall yacTer nons
' k&

Puc. 6.9—1 MNMounckK yueTHbIX 3anucen

2. B none UckaTb 3HaYeHMe BBECTU 3HAYEHWE, MO KOTOPOMY HEOHXOAMMO NPOU3BECTU MOUCK (CM.
Puc.6.9—1, 1).

3. U3 packpbiBatouerocs cnucka Fpe nckatb Boibpatb nogpasgeneHune (CotpyaHuku, KnmeHrol,
Nocetutenn, ABTOTPAHCNOPT), MO KOTOPOMY HEOBXOAMMO NPOM3BECTU NOUCK (cm. Puc. 6.9—1,
2).

4. W3 packpblBatowerocs cnmcka Mone Bbi6paTb Nose y4ETHOM 3aNnUCK, MO KOTOPOMY HeobXoaAUMO
Npown3BecTy Nouck (cm. Puc. 6.9—1, 3).

5. W3 pacKkpbiBatoweroca cnucka CoBnageHue Bbibpatb TMN nomcka (cm. Tab. 6.9—1, Puc. 6.9—1,
4).

Tab6. 6.9—1 Tunbl noncka

Tun noucka OnucaHue

Mona uenvkom Mownck BblgacT YY€eTHble 3anncun, B KOTOPbIX none, no
KOTOpOMY Npon3Boaunica NOUCK, LESIMKOM CcOBMNagaeT co
3Ha4YeHnem NoucKa

C Hayanom nona Mownck BblgacT YY€THbI€ 3anncun, B KOTOPbIX Ha4as10 NoAA, Nno
KOTOpOMY Npon3Boan/ICA NOUCK, COBNAAAET CO 3HAaYEHNEM
NMOUCKa
C ntoboit YacTbio nons Mowck BblgacT YY€eTHble 3anncun, B KOTOPbIX none, no

KOTOpOMY Npon3BoanICcAa NOUCK, COAEPHKUT 3HAYEHNE NOUCKa

6. B nose Makc. KonmyecTtBo He0bX0AMMO BBECTU 3HAYEHME, COOTBETCTBYHOLLLEE MAaKCMMaibHOMY
KOZIMYECTBY pe3y/bTaToB Noucka (cm. Puc. 6.9—1, 5).
7. [nA 3anycka nomcka HeobxoaAnMo HaxkaTb KHonKy Haitu (cm. Puc. 6.9—1, 6).
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lMpumeyaHue. [a5 0cMaHOBKU NMOUCKA HE0bxo0uMo Haxame KHonKy OcmaHosums (cm. Puc. 6.9—1, 7).

Mocne oKOHYaHWUA NOMCKa NOABUTCA COOBLLEHME O KOIMYECTBE HalAEeHHbIX y4eTHbIX 3anuceit (Puc. 6.9—
2). B uHpopmaLMOHHOM Mosie 0To6pas3ATcsA pesynbTaTbl Noucka (Puc. 6.9—3).

[Nouck zaeepleH
Haltineno 2 noceTurents(-A,-ef]

Puc. 6.9—2 CoobuieHune o 3aBepLUeHMM NOUCKA U KOIMYECTBE Hall4eHHbIX YYETHbIX 3anucei

Homep | A0 | Taben:HEIR HOMED | OTaen | [padmic paboTe! |
1 ,& MNonezoEaTenk 1 Craenl
Z ,& MonesoeaTent 2 Craenl

Puc. 6.9—3 Pe3synbtaTbl noncka

6.10 OTUueTnl

Mpu nepexose B MeHto OTYETbI 3aMycKkaeTca noacuctema web-otyetos Report System. MHdopmauma no
HacTpoiKe 1 paboTe ¢ AaHHOW NoACUCTEMON NpuBeAeHa B ,O0KyMeHTe [Todcucmema web-omyemos
«Report System». Pykosodcmeo nosszosamerns.
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7 TIPUJIOMKEHHME 1. Hactpoiika 06 bekTOB IIK «MHTe/1eKT» Aast

pa6oThI C MOAYJIEM «Y4YeT pa604yero BpeMeHHn»
MycTb MMeeTcs cXxema € oAHMM pabounm permoHom (Puc. 6.10—1).

MpocTtas cxema ¢ ogHUM paboynm perMoHoMm

NOMELWEHNE

vInuA
YNLA

CuntbiBaTens 2
Bebixog Ha ynuuy
I [ I I

CuntbiBaterns 1 |E J
Bxop B nomeLyenve

YIULIA

Puc. 6.10—1 Cxema c ogHUM pabourm permoHom

B Takom cnyyae HeobxoaMMO NPOU3BECTM Caeaytolme HacTpoliku B MK UHTennekT:

1. Cospgatb ABa ob6bekTa Pasaen, cooTBeTCTBYHOWMX paboyemy pernoHy u yamue. O6bekTol Pasgen
cosfatoTcA Ha 6ase 06bekTa O6nacTb Ha BKNaaKe MporpammupoBaHue AManoroBoro oKHa
Hacrtpoiika cucrembl. NycTb pasgens! HasbiBatoTca MOMELLEHUE n YIMLUA (Puc. 6.10—2).

Pﬁpmmqypa% Puﬁopvmsauue% PMHTEPQJEQW% Pﬂnnhmsamu% gﬂpm'pammpoawe).

- {## OBlme HacTpofikn
E% ¥posHw aocTyna
& 2§ MaKpoKomaHas!
B!QES MporpaMii!
&-48] CrpuTel
&7 Taivepe!

{T) BpemeHHEe s0HE

Puc. 6.10—2 O6veKTbl Pa3gen Ha 6a3e o6bekTa O6nacTb

2. Hactpoutb cuntbiBaTenu ncnonbsyemoit CKY/, ykasas co3aaHHble 06beKTbl PermoH B nonsx
Bxogp, B 1 Bbixoa U3 B COOTBETCTBUM C MECTOM YCTaHOBKM HAaCTPaMBaeMOro CYMTbIBATENA: HA
BXOZe WU Ha BbixoAe U3 nomellteHua (Puc. 6.10—3).
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-2 KornetaTep WS4 —m
= J crva Pelco L 1.1.1 CunrkigaTens Peloo 1 _—

B Konrponnep Pelco 1 ron . MOMELLEHIAE |
I YMTEIEATENE !e co ! K.onrpanaep Pelea 1 r YALLA r|

T
s ]

Puc. 6.10—3 Mpumep HacTpoiku cuutbiBatena CKY/[, Pelco, uepes KOTopblii OCYLLECTBAAETCA BXOA B NOMeLLeHue
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8 IIPWIOXKEHME 2. Pa6oTa c yruuTou updateDB.exe

8.1 3anyck yruauthl updateDB.exe
3anyck ytuantbl updateDB.exe moxeT 6bITb NponsseneH ns nanku Tools gupektopum yctaHoskK MK
UHmennekm 3anyckom ncnonHaemoro pamnna updateDB.exe.

8.2 OOHOBJIeHMe 6a3bl JAHHBIX IPU NOMOILU YTUIUTHI updateDB.exe
Mepen Havyanom paboTbl C NPOrpammMHbIM MoAyaeM Yuem paboyezo spemeHU HeobxoamMmo 0bHOBUTb
6a3y gaHHbIX NPY NOMOLLM YyTUANTBI updateDB.exe chegyoWwmnm ob6pasom:

1. 3anyctutb ytuauty updateDB.exe (Puc. 8.2—1).

BrHumaHue! Meped Hayanom pabomei ¢ ymuaumolii updateDB.exe Heo6xo0umo 3aeepuwiumeo
pabomy MK Uumennekm.

x

OTKpoITe dain (* wia):

C

CTEK_E MOGKMKIHEHNA:

C

SR

!

MepecyuTaTte No:
® npoTokaon

i H Mepecirar: ( DEHEEHTE ) | OTMEHa |
Q sypHany Npoxofos 3

Puc. 8.2—1 OkHo ytunutbl updateDB.exe

2. HakaTb Ha KHonKy L___| pagom c nonem OTKpbITb daiin (*.wta) n ykasatb nyTb K dpaiiny
Intellect.wta (cm. Puc. 8.2—1, 1). JaHHbIn daitn pacnonaraeTca B AMpPeKTopun yctaHoBKu MK
UHmennekm B nanke Tools.

3. HakaTb Ha KHonKy L_"_| pagom c nosem CTpoKa nogkntoueHus (cm. Puc. 8.2—1, 2). byaet

OTKPbITO OKHO CBOMCTBA KaHaia Nnepepavn JaHHbIX 417 HAaCTPOMKM CTPOKM NOAKAOYEHUA K
6a3e gaHHbIX. Heob6Xx04MMO HAaCTPOUTb NOAKNOYEHNE CAeayoWwUm obpasom:
3.1. Ha BKknagKe MocTaBWMK gaHHbIX BbIOpaTb HAMMEHOBaHME NOCTABLLMKA
AaHHbIX(Puc. 8.2—2, 1).
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x

MoCTaBILMK A3HHEDK ICoenHHeHne I OononHmrensHo I Bce I

BriSepuTe NoaxnioNaemMsIe aHHbIE:

MocTaswwkw OLE DB =
Microsoft Jet 4.0 OLE DB Provider

Microsoft Office 12.0 Access Database Engine OLE DB Pror
Microgoft OLE DB Provider for Anatysis Services 9.0

Microgoft OLE DB Provider For Data Mining Services

Microsoft OLE DB Provider for Indexing Service

Microsoft OLE DB Provider for ODBC Drivers

Microsoft OLE DB Provider for OLAP Services 8.0

Microsoft OLE DB Provider for Oracle

MSDataShape b
OLE DB Provider for Microsoft Directory Services -
praatlitiindihi I _'I_I

QK I Cmveqa | Crpasxa |

Puc. 8.2—2 3apaHue nocTaBLWMKA JAHHbIX

3.2.HaxaTb Ha KHonKy fanee >> (cm. Puc. 8.2—2, 2). byaeT ocyliecTsaeH nepexo, Ha
BKnagky CoeauHeHwme.
3.3.YKasaTb B nosie Boibepure nnu BBeaute uma cepepa nmsa cepsepa 6asbl faHHbIX
(Puc. 8.2—3, 3).
x|

MocTaswmk parmbx  CosaHerre |ﬂononHuTeano| Bce |

[nr noaxnioueHna Kk aanHeM SQOL Server ykaxTe cneayowmne
CBEASHMA:

* BCTpOEHHYD GesonacHocTe Windows NT

("' Chnegywumue MMA 1 Napone NoONES0E3TENR:

[ pneeoEaTENk: I

[Mapane: |

I~ Mucroinapene. [~ Paspewnme cospaHesie napo

5
o BeifispuTe B33y ganbn Ha cepeepe:
d =)

" TIpMCOBMAHMTL Pain Dasel ASHHB C MMEHEM:

Menonezyd Hia daina:

MpoBepuTs coemHeHE |

b ( 0K l CmvenHa | Crpaska |

Puc. 8.2—3 HactpoiiKa coeguHEeHUs C NOCTaBLMUKOM SaHHbIX

3.4.YCcTaHOBUTb NepeK/oYaTe b B NOOXKEHWE, COOTBETCTBYIOLLLEE CNOCOBY
ayTeHTUdMKaLMM Ha BbibpaHHOM cepBepe (cm. Puc. 8.2—3, 4). AyTeHTUdMKaLMA Ha
MS SQL cepBepe oCyLecTBAAETCA MO YY4EeTHOW 3anMcK Noab3oBaTens,
asTopmamposaHHoro 8 OC Windows, Uan no MMeHU Noab3oBaTens (10rmHy) u
napoAto, KOTOPbIMM 3aLUMLLEHO NOAKAoYeHNe K MS SQL cepsepy.

3.5. 13 packpbiBatoLeroca cnvcka Boibepute 6a3y aaHHbIX Ha cepBepe BbI6paTh 6asy
OaHHbIX MHmMenanekm (cm. Puc. 8.2—3, 5).
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3.6.HaxaTb Ha kKHonKy OK (cm. Puc. 8.2—3, 6).
4. Haxatb Ha KHoMKy O6HOBUTb (cm. Puc. 8.2—1, 3).

O6HoBEeHMe 6a3bl AaHHbIX NPY MOMOLLM YTUAUTLI UpdateDB.exe 3aBeplLueHo.

8.3 IlepecueT 6a3bl JAHHBIX IPU NOMOLIM YTUWINTHI updateDB.exe

B cnyyae, ecnm Heobxo0AMMO, UTOObI YUMTLIBAINCL BCE MPOXOLbI, KAK YiKe nmesLlunecs B 6ase AaHHbIX
nepes ycTaHOBKOWM M HAaCTPOMKOM moayna Yuem pabouyezo spemeHu, Tak U NOABUBLUMECA NOCAE ero
YCTaHOBKM, HeobxoaMmo nocne 3anycka moaynsa Yuem paboyezo spemeHu B NK MHmennekm
BbIMOJIHUTL NepecyeT H6asbl AaHHbIX CeayoLWMM 0bpas3om:

MpumeyaHue. 10 yMOAYAHUIO y4UMbIBAIOMCA MO/BKO MPOX00bl, KOMOPbIe OCYU,eCMBAAAUCH N0C/e
YCMAHOBKU U HACMpoUiKu Modyns Yyem paboyezo spemeHu.

1. 3anyctutb ytuauty updateDB.exe (Puc. 8.3—1).
BrHumaHue! Meped Hayanom pabomei ¢ ymuaumoli updateDB.exe Heob6xo0umo 3aeepuwiumeo
pabomy MK Uumennekm.

x
|

OTKpeITE daitn (*.wia):
|C:‘|Program Files\HTennexT Toals\Intellect. wta I:l

CTpOKa NoAKIHOYEHIMA:
|Provider =SQLOLEDE. 1;Int=grated Security =55P1;Persist Security Info=False;Data SoL D

MepecynTaTh No:
= ~
rReTorany ' q_OEHOBHTb b | OTmneHa |
() sypHany npoxono 2
r ~F
- I

1

|Bb|l‘|0J1HEHO

Puc. 8.3—1 Mepecuer 6a3bl JaHHbIX

2. Hakatb Ha KHonKy O6HOBUTL (cm. Puc. 8.3—1, 1). [loxKAaTbCa OKOHYaHMA 0B6HOBNEeHUA 6as3bl

OaHHBIX.
3. YcraHoBUTb Nnepekntoyatesns MepecunTatb NO B NO0XKEHME NpoToKoay (cm. Puc. 8.3—1, 2):

MpumeyaHue. [Mepecyem Mo #ypHay NPOxo00e UCob3yemcs 8 cay4ae, ecsau yCmaHo8AeHd
ycmapeswas eepcus modyss Yuem paboyezo spemeHu.

4. HaxaTb Ha KHoMKy Mepecumntatb (cm. Puc. 8.3—1, 3).

I'Iepecqu 6as3bl AaHHbIX 3aBepLUEH.
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